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1. PREFACE

1.1 Purpose

This document has been developed to provide U.S. Coast Guard (USCG) Auxiliary users with
instructions and information necessary to use the Auxiliary Data (AUXDATA) system. The goal
of this document isto provide the Auxiliary with an Overview Guide for training new personnel
and guidelines for using the AUXDATA system.

1.2 Intended Audience
Thefollowing isalist of groups for whom this document was created:
* Assistant Commandant of Operations (G-O)
» Officeof Auxiliary (G-OCX)
» District/Director of Auxiliary (DIRAUX)
* Division
* Fotilla

1.3 Style Conventions

This document uses the following specific type styles to differentiate commands, directory
names, and so forth, from the main text.

ENTER The command to pressthe ENTER key is set in bold and uppercase.
F1 Function keys are set in bold and uppercase.

CTRL-D Key combinations, that is, keys that are pressed simultaneously to form a
command, are hyphenated and set in bold and uppercase text.

| sp- 1t Commandsaresetin12 poi nt Couri er boldtext and in upper, lower, or
mixed case as required by the system.

# A pound sign represents sensitive datawithin afield.

A Spaces, or blank characters, in commands are represented by a subscript triangle.

Variable dataVariable data to be entered in response to a system prompt or as part of a
command is set initalics and in upper, lower, or mixed case as required by the
system. Example: cpy/ax/*.pflax/YYYY.

NOTE: Unless otherwise directed, pressthe ENTER key after typing a command within any
procedure.
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1.4 Security and Privacy

Increased security has been added to the AUXDATA application. The ability to create, read,
update, and delete data in the centralized system is based on the user's role and position. User
IDs and passwords to the system indicate the allowable permission level that a user has and
prevent users from performing any actionsin AUXDATA that are beyond the scope of their
level.

The USCG has migrated to a Web-based environment using the CG Standard Workstation 111
(SWIII). Thenew AUXDATA, which is a Solaris-Oracle-Internet Explorer application, is Web-
based and runs on any workstation or laptop that supports the Microsoft (MS) Internet Explorer
(IE) Web browser, which includes all SWIII computers. Architecturally, the AUXMISII legacy
system moved from a Computerized Tomography Operating System-based system to become
AUXDATA inan MSWindows NT environment and has a completely different look and feel.
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2. BUSINESS PROCEDURES

In the past, AUXMIS I business procedures mandated that users produce paper records and
reports using local logs. Users were unable to view the datain the central database to determine
if the CG Headquarters (HQ) AUXMIS I data clerk had entered their paper report correctly. The
new functionality of AUXDATA changes some of the business procedures that were in place
during the use of the AUXMIS I Legacy central computer system. Most notably, users enter
their datainto alog format directly in the AUXDATA central database, nearly eliminating
mailing, faxing, or message traffic submission of quarterly reports.

2.1 Changes to Business Process

This section discusses many of the business process changes that have resulted with the use of
AUXDATA.

2.1.1 Settings for AUXDATA

For AUXDATA to function, Regional System Managers must load the J-Initiator 1.1.7.18 plugin
to MSIE. Thisversion of JInitiator is part of the CG Standard Image 4.6 and higher.

Also, Adobe Acrobat Reader must be configured properly to view reports. To configure Adobe
Acrobat Reader, perform the steps below:

Step 1. Open Adobe Acrobat Reader.
Step 2: Click File.
Step 3: Point to Preferences, and click General.
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Step 4: Ensurethat Web Browser Integration is not selected (see Figure 2-1).

General Preferences B 1
Dizplay

[V Use Greek Text Below: |5 Pizels

[V Smooth Test and Images

[v Dizplay Large Images

Drefault Page Layout: |Sing|e Page

Fage Units; |Inches

Subztitution Eonts: |Sans & Serif [ Display Page to Edae

W Lze Logical Hage Numbers

Lel Lef Led Lo

Current Language: |Eng|i3h

tagnification

Crefaul Zoorm: |Fit width * fef @ UFin Wizible' Magrification: | 500 i

LColar
b ariageenl Syzlen. |Buill-ir| Ch5 j
Dptions
[+ - Allow Dackground Downloading [T Uze Mage Cacle
v Dizplay Splash Screen at Startup [v &llow File Dpen Links
[ Display Open Dialog at Startup [ 2web Browser Integration

W Open Cross-Doc Livks in Same Window

Figure 2-1 Clear Web Browser Integration Selection

2.1.2 Definition of a Resource

The old AUXMIS Il Reporting system treated Aircraft, Boats, Radios, and Units as unique
resources with very unique reporting requirements. AUXDATA has changed to manage each
resource equally. Therefore, the data capture process is fundamentally the same regardless of the
type of resource the user is reporting.

AUXDATA only captures resource hours, allowing the unit to report the performance of only
one mission at any given time. Employment hours were determined by the CG to be unnecessary
in justifying resource utilization, and therefore, were eliminated.

2.1.3 Activity Logs
AUXDATA uses aunique Activity Log for each Resource.

One of the major benefits of the common Activity Log structure is that the statuses of all CG
Auxiliary resources can be determined at any time by generating a summary report of the last
activity entry for all resources within an organizational structure such asaDistrict or Flotilla.
Once all users begin updating their logs in real time, there may no longer be aneed to send a
change in status message for individual resources.

New missions and employment categories have been incorporated in the new AUXDATA
application, and some old employment categories have been omitted or changed.
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2.1.4 Crew Participation in CG Auxiliary Missions

AUXDATA gives users the capability to assign crewmembers to the resource’ s activities.
AUXDATA populates the CG unit’s roster of personnel by pulling assignment data directly from
the Coast Guard Human Resource Management System (CGHRMS). Pulling data directly from
the same system that is used to assign Auxiliary members eliminates the need for unit usersto
maintain or create the basic information on CG members; the maintenance and creation is aready
done by Personnel Reporting Units. AUXDATA currently refreshesits rosters from CGHRMS
once aweek, so there is the possibility that a CG Auxiliary member who arrives at a unit one day
after the roster refresh will not show up on their new unit’ s roster for six days. Since
AUXDATA hasthefull listing of CG Auxiliarists, users can assign any one member, to an
activity, regardless of whether the member is assigned to the unit.

2.1.5 Data Submission

In the past, information was gathered, placed in areport, and sent to DIRAUX in paper form on a
regular basis. With AUXDATA, users are able to enter mission data daily into the database and
all users are ableto view the data as soon asit isentered. AUXDATA nearly eliminates the need
for paper records and mailed reports.

Since data entered into AUXDATA is stored in acentral database at the Operations Systems
Center (OSC), there is no need to submit quarterly data. However, DIRAUX will need to verify
the reported activities within their unit's resource logs using an approval process within
AUXDATA. To diminate the data entry and validation crunch at the end of the reporting period,
AUXDATA activity data should be submitted into the database as soon as practical but no later
than two weeks from when the activity took place.
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3. AUXDATA FUNCTIONALITY

AUXDATA hasits own built-in navigational tools, which include various menus and return
links. Do not use your browser's Back and Forward buttons to navigate through AUXDATA.
The menu items and the return links (when available) may be used at any time to navigate while
logged on the system. Buttons represent all menu items and return links. When clicked with the
mouse, they link to anew page or a previous part of the application.

The AUXDATA Main Menu is shown in Figure 3-1.

T AUXDATA V1.2

[T us. consteuspoaunuiagy

Activity Logs

Member Status

Resource Status

35,000 men and wornen who donate their EXIT
tirme and expertise to support the Coast Guard
and improve boating safety.

ALEDATA Table Management I

Figure3-1 AUXDATA Main Menu

3.1 Main Menu Overview

Click any of the AUXDATA main menu options to use their capabilities. A general description
of each mouse-activated menu option is listed below:

Activity Logs

The Activity L ogs button allows you to view, create, or modify the activity log class data for
aircraft, boats, radios, and units. This feature also allows you to record the progress of task
training for crewmembers. Activity approvals are performed through the Activity L ogs button.
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Member Status

The Member Status button allows you to record the status of members of your unit and any
subordinate units.

Resource Status

The Resour ce Status button allows you to view, update, and insert information on the resources
listed for your unit.

Reports

The Reports button allows you to run an AUXDATA report of your choice.

Training

The Training button links to the Training Management Tool (TMT) application.

EXIT

The Exit button logs off of the AUXDATA application.

ALIKDATA Table Management |
The AUXDATA Table Management button links to the Table Management System.

3.2 New Capabilities

AUXDATA has new capabilities, such as increased system security, ad hoc query/reporting, file
downloading, and a graphical user interface (GUI).

AUXDATA provides functionality that is consistent with the AUXMIS I1 legacy system.
AUXDATA, under a Sun Microsystems Solaris platform, isa GUI application and uses MS
Windows screen objects, such as drop-down menus, shortcut menus, command buttons, option
buttons, and so forth.

3.3 Access to Information

The CG AUXDATA centralized database resides at the OSC. Through Web browsers, users may
access the same central database, from any location with a user ID and password, to perform
daily tasks. This central database is updated in real-time, meaning that the instant a user
modifies or enters data in the system; all other users may view the current data.
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3.4 Web Functions

As aWeb-based system, AUXDATA requires certain data entry and procedural actions for the
best results. This section and its subsections discuss some important tips to use when working
with AUXDATA.

3.4.1 Date Field Formats

All days are to be treated as 24-hour days. Disregard the artificial effects of changing between
Standard and Daylight Savings Time or crossing time zone boundaries. The Zulu offset must be
adjusted before entering any dates into the system. When entering datesin AUXDATA, the
following two date formats are used in different instances:

* DateOnly: ddmmmyyyy, where dd is the two-digit day, mmmisthefirst three letters
of the month, and yyyy isthe year.

For example, an event that occurs January 15, 2001 is entered as: 15JAN2001

 Dateand Time: ddttttmmmyyyy — Date Time Group (DTG) format, where dd is the
two digit day, tttt isthe time on a 24 hour clock, mmm isthe first three |etters of the
month, and yyyy isthe year.

For example, an event that occurs January 15, 2001 at 1143 hoursis entered as:
151143JAN2001

Most of the AUXDATA reports allow usersto enter adate into a date field by using a Caendar
feature. To enter adate into a date field using the Calendar feature, perform the following steps:

Step 1:  Click thel] to the right of the date field.

The Calendar appears similar to Figure 3-2.

END DATE |

== October 2000

Sun (Mon | Tue |Wed | Thu | Fri | Sat

1 2 3 4 3 G i

g 9“11 12 |13 |14

13 |16 |17 |18 |19 (20 |2

22123 |24 |25 |26 |27 | 235

29 [ 30 |3

I CAMCEL

Figure 3-2 Calendar Feature
Step 2: Use and buttons to select a year.
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buttons to select a month.

Step 3: Usze'andE
Step 4:  Click the day you wish to select, and click OK.

The Calendar is closed and the date selected appearsin the date field.

3.4.2 Required Fields

AUXDATA contains many required fields, which represent the minimum amount of datathat is
necessary to enter arecord in AUXDATA and may not be left blank. AUXDATA will not allow
usersto continue if arequired field isleft blank. Instead, an error will be received and you must
enter the required datain the field in order to continue.

3.4.3 Queries and Searches

Any time you are prompted by AUXDATA to enter search criteria, the following options are
available to you, depending on the information that you have and the results that you would like
to retrieve:

» If you know exactly what item you are searching for, enter as much information as
possible about that item.

The unique item that matches your search criteria appears.

» If you know only asmall piece of information (perhaps only a portion of aword) to
enter as search criteria, enter that information in the appropriate field and use the
percent symbol (%) asawild card. For example, when searching for a particular
crewmember that hasa"ch" in the last name, you may enter: %€h%

Alist of every entry that matches your search criteria appears. For example, if
you entered %€ h% every last name that includes "ch" appears.

» If you know the last |etter or letters of the item you are searching for, enter this
information preceded by a percent symbol (%). For example, when searching for a
particular crewmember whose last name ends with "ch", you may enter: % h

Alist of every entry that matches your search criteria appears. For example, if
you entered % h, every last name that ends with "ch" appears.

» If you know thefirst letter or |etters of the item you are searching for, enter this
information followed by a percent symbol (%). For example, when searching for a
particular crewmember whose last name starts with "ch", you may enter: ch%

Alist of every entry that matches your search criteria appears. For example, if
you entered ch% every last name that begins with "ch" appears.
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* If you do not know any information to enter as search criteria, leave all the search
criteriafields blank and click the Find button at the bottom of the screen.

An entire listing of entries for your unit appears. If another query dialog box is
displayed before the list appears, AUXDATA is giving you another chance to refine
your search because the list will be large. Use any of these three optionsin the
second box as well to refine your search or to retrieve the entire list. To display the
entire list, ensure the percent symbol (%) isin the text box and click OK.

3.4.4 Toolbar Options

A toolbar menu, which offers query and navigation tools, is available throughout the AUXDATA
application (see Figure 3-3).

Action  Edit Query Clear wWindow

Figure 3-3 Toolbar Menu

The Action menu option offers the following commands:

Edit Query Clear Window

Display Error
Erint

Exit

Figure 3-4 Action Menu
The Edit menu toolbar option offers the following commands:

Action Cuery Clear Windouw
LELEE Cut

Uni: ©0pY Officers |
EEsiE

Edit
List of Walues

Figure 3-5 Edit Menu
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The Query menu option offers the following commands:

Action Edit geUELE Clear Window

LR Enter _

Units Execute b I
Eancel

Last Criteria
Count Hits
Fetch Mext Set

Figure3-6 Query Menu
The Clear menu option offers the following commands:

Action  Edit Query EEEETE Window

53 AUXDATA Menu [EELG1G)
Block

Figure 3-7 Clear Menu

The Window menu option offers the following commands:

action Edit Guery Clear RN

5 AUXDATA Menu Cascade
Tile Horizontally
Tile Wedically

ﬂ ® | ALKDATA Menu

Figure 3-8 Window Menu
To execute aquery for adatafield, perform the following steps.
Step 1. Click the Query menu.

The Query command list appears.
Step 2: Click Enter.

All data fields become blank.

Step 3. Enter search parameters using the guidelines in Section 3.4.3, Queries and Searches for
any and all datafields for which you wish to execute a query.
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Step 4. Click the Query menu.

The Query command list appears.
Step 5: Click Execute.

All records that match the search parameters entered in Step 3 appear.

3.4.5 Lists of Values

When your cursor is placed in certain datafields, aLi st of Val ues message appears at the
bottom of the window. Thislist may be accessed by pressing CTRL-L or by clicking the List of
Values button. The List of Values dialog box appears similar to the one shown in Figure 3-9.

Activities
Findl %,
Description =
IPAFHP N PORT-AaY FROM HO
IPHP IN PORT HOMEPORT
TRAILER TRAILER & BOAT TO AR Al
A UMDERWAY
0 — o
(8] 4 Qancell Eindl

Figure 3-9 List of Values Dialog Box

Y ou may refine your search further by entering text in the Find field using the guidelinesin
Section 3.4.3, Queries and Searches and clicking the Find button. After a successful search,
select the items you wish to choose, and click OK.

The selected items are placed into the data field.
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3.4.6 List Boxes

A list box issimilar to atext box in AUXMIS but has an arrow on the right end of the box. Click
the arrow on the right end of the list box to view alist of defined options. Data cannot be entered
in lists; only selections from the available option list may be made. An example of alist box is

shown in Figure 3-10.

ALKILIARY ACHIEVEMEMNT AWARD

Figure 3-10 List Box
To use alist box, perform the following:

Step 1. To view the options, click the arrow =1 on the right end of the box.

The list of options appears on the screen as shown in Figure 3-11.

Awvard

ALLILIARY ACHIEVEMEMNT ANWARD
AFRAS GOLD ANWARD -
AFRAS SILYER AWARD

ALLILIARY ACHIEVEMERNT AWARD

ALFILIARY COMMANDAMNT LETTER OF COMMEMNDATION
JALRILIARY COMMENDATION AWARD
ALEILIARY EXAMIMER PROGRAM RIBBOM
HALILIARY HUMANITARIAN SERVICE MAWARD
'AL_J}{ILIARY INSTRUCTOR PROGRAM RIBEON _ ] 7

Figure 3-11 Option List
Step 2: Move the mouse to select the data.

The list closes and the data you selected appearsin the list box.
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3.4.7 Filters

A filtering feature is available throughout AUXDATA (see Figure 3-12 for an example), which
allows you to quickly find arecord(s) in alist.

(% FILTER [x]

Filar the records displayed by antering
values in any of these fiekds

FILTER |

camce. |

Figure 3-12 Filter
Perform the following to filter alist:
Step 1. Click the Filter button.

Step 2: Inthe dialog box that appears, enter avauein any one or all of the fields provided to
filter thelist.

Step 3. Click Filter.

Thelist is populated only with the records that have the specified value.

3.4.8 Column Heading Buttons

Sorting using the column headings buttons is available throughout the AUXDATA application
(see Figure 3-13). These buttons list items alphabetically, numerically, or alphanumericaly.

hiember D hember Mame nit Mumber Unit Mame Status

Figure 3-13 Column Heading Buttons

Step 1: To aphabetize using the Member Name, click the‘ IETIIET METTE | button.

Member Name lists the Members.
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4. CONNECTING TO AUXDATA

This section discusses the necessary user names, passwords, associated access levels, and
procedures to log on to AUXDATA.

4.1 Access Levels

NOTE: Thisuser guide covers actions and procedures for all access levels. Not all userswill
have permissionsto perform all the proceduresin this guide. You should discern which
procedures apply to your role, or class, in AUXDATA.

All authorized AUXDATA users have the ability to view all of the aircraft, boat, radio, and unit
datain AUXDATA through the Reports menu. The ability to create, read, update, delete, and
approve data in the system is based on the user'srole, or class.

All users have unique identification numbers. Users' identification numbers are directly related
to their assigned unit. Therefore, when userslog on to AUXDATA, they will only see the
resources assigned to their unit and may only update activity logs for resources assigned to their
unit.

The following is abrief description of each of the three access levels:
* FlotillaLeve

Flotillalevel users have accessin AUXDATA to create and update log activities.

NOTE: No action can be performed on approved logs.

 DIRAUX Level

DIRAUX may log on as Air, Boat, Radio, or Unit users. DIRAUX has accessin
AUXDATA to approve data at the command level by using Approvals and to create,
update, and delete datain their unit's Activity Log.

 HeadquartersLeve
Headquarters level users have accessin AUXDATA to approve data at the HQ level.

4.2 Logging On To AUXDATA

AUXDATA is accessed through the Web browser on a Personal Computer (PC) or a CG SWIII.
To access AUXDATA, perform the following steps:

Step 1: LogontoaPC oraCG SWIII.
Step 2: Open the MS IE browser by double-clicking the E icon on your desktop.

The MSIE browser opens.

Step 3. Inthe Address bar of the browser, enter: htt p: // auxdat a. uscg. gov and press
ENTER.

The AUXDATA Home page appears.
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WARNING: Only connect to Production for official businessreasons; Production may not
be used for training or practicing on the system. Totrain or practiceon the
system, connect to Training.

Step 4: Scroll down the page and, using the links appropriate to your computer, click the
Training Database hyperlink to connect to the development-training database, or click
the Production Database hyperlink to connect to the production database, where
official businessis performed. Usethelinksfor Jinitiator 1.1.8.16 if you are a Windows
XP user using Microsoft Internet Explorer 6.0, and have a Pentium 4 processor.

A window appears similar to the following:
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Figure4-2 Log On Window
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Step 5: Enter your username and password and click Logon. If you are afirst time user, your
user ID isyour first initial followed by you last name. For example, John Smith’s user
ID would be jsmith. Your password isyou user ID followed by underscore 1 (_1).
Example: jsmith_1.

You are connected to AUXDATA, and the AUXDATA Main Menu appears similar to
Figure 4-3.

i AUXDATA V1.2

[T us coasruero aunniagy

Activity Logs

I \ l l Member Status
D x Resource Status
A T A

35,000 men and wormen who donate their EXIT
tirme and expertise to support the Coast Guard

and improve hoating safety. VIHYWIUM{"“
ALKDATA Table Maragement | e

Figure4-3 AUXDATA Main Menu

Step 6: Now that you are logged on the AUXDATA database through your browser, you may
perform your Auxiliary duties. Continue to the next sections for guidance with various
AUXDATA tasks.

4.3 Changing Your Password
Step 1: LogontoaPC oraCG SWIII.

Step 2: Open the MS IE browser by double-clicking the @ icon on your desktop.

The MSIE browser opens.
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Step 3. Inthe Address bar of the browser, enter: htt p: // auxdat a. uscg. gov and press
ENTER.

The AUXDATA Logon Screen appears.
Step 4. Enter your username and password, select the Change Passwor d check box, and then

click Logon.

The Change Password screen appears similar to Figure 4-4:

TriChang: Pesoword

N F'-H-"'H:llﬁl
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X
E. CTobracnessy shwndl ol segeal, paah i 0000 1
B Clhireiird diveid il B0 N 8 Sedguasss B 1200 R

[ammpihs 0 iy Dl

EXEMPLE

Figure 4-4 Change Password Screen

NOTE: It ishighly recommended for security purposes that you adhere to the Recommended
Password Criteria listed on the Password Change screen.

Step 5: Enter anew password in the New Password field, then re-enter the new password in the
Confirm Password field. Click Change.

A window appears similar to the following:

Forms E

@ Password successfully changed...

Figure 4-5 Dialog Box
Step 6: Click OK.

Your password is changed. The user islogged on and the AUXDATA Main Menu
appears.
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5. ACTIVITY LOGS

The Activity Logs portion of AUXDATA isthe most important and most widely used portion of
the system. In the Activity Logs, you must keep a continuous log of activities for a specific
aircraft, boat, cutter, or radio by entering activities each time your mission status changes.
AUXDATA computes and produces all numbers and reports for you when it istimeto run a
report, which obviates the need for calculating the numbers yourself. AUXDATA allows you to
enter your activities at any time (immediately after the activity, incrementally, or al at once), but
you are responsible for ensuring that the business procedures defined in Section 2, Business
Procedures, are followed. The Activity Logs provides the following options:

* Aircraft

* Boat (including cutter boats)
* Radio

e Unit.

Refer to Appendix A, Activity Logs Button Flow Charts, for examples of inserting the following
activities: ATON Patrol (Boat), Public Education (PE), Radio Mission — Marine Patrol (Radio),
Safety Patrol (Boat), and Vessel Safety Check (VSC).

To use the Activity Logs, perform the steps in this section and subsections.

NOTE: For the purpose of this user guide, the procedures and examples provided below are
based on the Boat option. Aircraft, Boats, Radios, and Units have similar actions, but
details, such as list items and resour ces, vary with each.
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5.1 Create Activity

To create an activity for your resource (aircraft, boat, radio, or unit), perform the following steps:

Activity Logs

Step 1: Click the | button from the AUXDATA Main Men.

The Boat Resour ces screen appears similar to the following:

" Actraty Logs

REesources |Mmmgu|cmwmmmnm| Tagks |'I'anrtl:‘apmm| Appnvals |

AFTCAB 767676 TEST76

™ Bircraft & Bost I Rada I~ Uni
Selecta resoune (Boaliculten and proceed o the Bolity Logs’ tab page to addlupdate Aciilies

E1-01-20 TEST FLOTILLA T Aa-AlE i
[sFTCAE  [FL13GSCY  [200-02-01 [FMEVE TEST FLOTILLA TV f30-mAY-3001
AFTCAE  [HHHIDW (81-01-07 PEMSACOLA j01-aPR- 2001
AIRET  [123456 200-01-01 MWEWY TEST FLOTILLA DE 23-ALIG-Z001
MRET  [234567 081-01-90-001 F-TEET DETACHMENT 01-APR-2001
ALMEL  [eazasa 081-01-20 TEST FLOTILLA T joz-aLG-2001
ALMSL  [BFF3IESJKLILE[0B1-01-70 k-Ja0 FIVE TEST [izJdum- 2001
ALKSL HLLUHDH OB1-01-20-001 TEST DETACHMENT Ji- st 20
ALBSLP [FL123245 200-01-01 MEW TEST FLOTILLA OHE 15 mav- 2001
ALBSLP  |FLZ233 OB1-01-20 TEST FLOTILLA Tt J26-APR- 2001
ALBELP [FLESHEL 081-01-47 LIMIT RES TEST I [01-&FR-2000 1

e |

Figure5-1 Boat Resource Screen
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Step 2: Click the desired resource. Click the desired unit. Click the Activity L ogs tab.

The Activity Logs screen appears similar to the following:

%3 Activity Logs

Resources Activity Logs | Lctivity Lo etails | CrewAssignmentsl Taclks | Tjasls Captire |
DIV 130-01

Create and update activity logs for this resource. Some fields are required. Use the 'Cancel Insert' buttan to get out of a req'd field
Zulu  StartDate Local | Sub
Offset DD HHMI MO Y™ Activity  Status Activity Mizsion Sub-Mizsion Cperation Opean Remarks
souf |

Date Created | Ligtaf vElues: | Apprnved_

Copy Activity | Copy G renn | Create Activity | Cancel Insert | Save |

Figure5-2 Activity L ogs Screen

Create Activity

Step 3. Click button.

The cursor moves to the next available activity line and the screen has a new button.

Step 4: Enter the necessary information for the activity. Pressthe TAB key after each field.
Usethe List of Values button when necessary.

The information is entered.
Step 5: Click Save.

The information for the activity is saved.

5.2 Copy Activity
To copy an activity for your resource (aircraft, boat, radio, or unit), perform the following steps.

Copy Activity

Step 1: Click the activity log with Mission desired. Click the button.

The activity is copied to the next available blank activity log. All information except
the Start Date Local field is copied.
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Step 2: Enter the Start Date Local in the Start Date L ocal field and pressthe TAB key. Click
Save.

The activity is entered and saved.

5.3 Copy Activity with Crew

To copy an activity with the crewmembers for your resource (aircraft, boat, radio, or unit),
perform the following steps:

oy i rEy

Step 1: Click the activity in Approved Activities with Mission desired. Click

The activity is copied to the next available blank activity log. All information except
the Start Date Local field is copied.

Step 2: Enter the Start Date Local in the Start Date L ocal field and pressthe TAB key. Click
Save.

The information is entered and saved.

5.4 Cancel Insert

To cancel the insertion of an activity for your resource (aircraft, boat, radio, or unit), perform the
following step:

Cancel Insert

Step 1. Click the button.

The Activity is cancelled and the cursor moves to the previous activity.
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5.5 Entering Activity Log Details for Resources

To enter the activity log details for your resource (aircraft, boat, or radio), perform the following

steps:

Step 1: Click thefirst activity log entered (For example: Mission=ATON). Click the Activity
L og Details tab.

The Activity Log Details screen appears similar to the following:

&3 Activity Logs

Resources | Activity Logs  Activity Log Details |CrewAssignments| Tasks |TaskCapture| Approvals |

FLOT 113-10-04 UMS ATON BRIDGE 02-JUL-02

GENERAL UHNIT ACTIVITY DETAILS
Mumber of Exams given Mumber of Exams passed Mumber of Yisits f Inspections Length of Time
Hours:
PUBLIC EDUCATION DETAILS
Total Mumbet of Enraliees: | Total Mumbet of Enrallees 17 and under: | State Boating Course: |
Total Mumber of Gradustes: | Tatal Mumber of Gradustes 17 and under: | Stete Tauaht in: |
PUBLIC AFFAIRS DETAILS
Mumber in
Aftendance: I Commerts: | [igtafiiE
MISSION DETAILS
|ocation Aszists Patrol Status Viaters SEYE
| | | =l | =]
SAR DETAILS
Lives Saved I Persons Assis’[edl Property Valuel Case Number I
ATOHN DETAILS Method of
Observed Date Reported Date Type Reporting Mumber of Aids  Number of Bridges
07022002 - =]
2 =

Figure 5-3 Activity Log Details Screen

Step 2: Enter the information required for Mission, SAR, or ATON details, whichever appliesto
the present mission. (UsetheList of Values button when necessary.)

The information is entered.
Step 3. Click Save.

The information is saved.
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5.6 Entering Activity Log Details for Unit

To enter the activity log details for your unit, perform the following steps:

Step 1: Click thefirst activity log entered (For example: Mission=VSC). Click the Activity
L og Details tab.

The Activity Log Details screen appears similar to the following:

&3 Activity Logs
|TaskCapture| Approvals |

Resources | Activity Logs  Activity Log Details |CrewAssignments| Tasks

FLOT 113-10-04 UMS ATON BRIDGE 02-JUL-02

GENERAL UNIT ACTIVITY DETAILS

Mumber of Exams given Mumber of Exams passed

Mumber of Yisits f Inspections Length of Time
Hours:

PUBLIC EDUCATION DETAILS
Total Mumbet of Enraliees: | Total Mumbet of Enrallees 17 and under: | State Boating Course: |

Total Mumber of Gradustes: | Total Mumber of Gradustes 17 and under: | State Taught in: |

PUBLIC AFFAIRS DETAILS
Mumber in
Aftendance: I Commerts: | [igtafiiE
MISSION DETAILS
|ocation Aszists Patrol Status Viaters SEYE
| | | =l | =l
SAR DETAILS
Lives Saved I Persons Assis’[edl Property Valuel Case Number I
ATOHN DETAILS tethod of
Observed Date Reported Date Type Reporting Mumber of Aids  Number of Bridges
07022002 - =]
=l =
2 =

Figure5-4 Activity Logs Details Screen

Step 2: Enter the information required, whichever appliesto the present mission. Usethe List
of Values button when necessary.

The information is entered.
Step 3. Click Save.

The information is saved.
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5.7 Entering Crew Assignhments

The Crew Assignments tab allows you to search on the following: Y our Unit and Its Subordinate
Unit, Select CG Unit, and Search for Person. To enter the crew assignments for your resource

(aircraft, boat, radio, or unit), perform the following steps:

Step 1: Click the Crew Assignmentstab.

The Crew Assignments screen appears similar to the following:

Resources | Activity Logs

Aszsign crewmembers to this activity
by selecting frorm the list below

Member IO Crew Member

Unit Murmber

% Activity Logs

| Activity Log Details  Creww Assignments | Tasks |

DIV 130-06 UMS ATON BRIDGE 15-0OCT-02

Tiask Capiire |

Listed below are the crewmembers currently assigned ta this
Fleaze assign a position code to the crewmembers for this ac

Crewy Member Pasition

Your Unit and s Subordinste Units FILTER

ADAMS, ERWIN M PIER 130-04-07
1173208 |ADLER, DEMMIS WY 130-03-03
1173516 | |ADLER, JANE M 130-06-06 s
1173453 JAGNEW, DAVID D 130-02-04 T
1169552  JAGMITSCH, GERRYH 130-06-02 —
11804538 |AHO, DAYID M 130-04-M
1180460  |AHO, LINDA A 130-04-01 .
1182063 | |AKERLUND, MARK D 130-02-01 —
1183615 | |ALBERT, Jin 130-01-01 [
1193602 |ALEXANDER, BART 130-07-06
1142126 |JALEXANDER, JOHM M 130-01-07
1193599  JALEXENDER, JOHM M SR 130-01-02 J

| SEVE |

Select Flotillz |
Search far Pers... | |

Figure5-5 Crew Assignments Screen

Step 2: Click 221 to assign all of the crewmembers. If not all crewmembers participated, select

the crewmembers you wish to assign and then click ﬂ If needed, use the Filter
feature to refine the list of crewmembers displayed.

The crewmembers or crewmember selected are moved from the left side of the screen

to theright side of the screen.

Step 3: For each member listed on the right side, there isaposition. Use the list box to select

each member position.
Step 4. Click Save.

The information is saved.
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5.8 Entering Tasks Tab
To enter the tasks for your resource (aircraft, boat, radio, or unit), perform the following steps:
Step 1: Click the Tasks tab.

The Tasks screen appears similar to the following:

Resources | Activity Logs | Activity Log Details | Crew Assignments Tasks | TiaEk: Eaptire |
— SELECT TASKS TO INCLUDE IN TASK CAPTURE
Include Short Title | Description Category |
T [RIROPS#K-DE) AR OPERATIOMNS WORKSHOP LMIT =
[ |ATOMK-14) AT WORKSHOP LIMIT
T |cComk-03) CAREER COUMNSELOR WORKSHCOP UNIT
[ [Ccrvnnik-04) CIVIL RIGHTS WORIKEHOP LIMIT
T |COMMOE-13) COMMUMICATIONS WORKSHOP UNIT
[ |EDId-100 ETHMIC DIVERSITY WiORKSHOR LIMIT
0 IS0yk-09) INFORMATION SERVICES WORKSHOP LMIT
[ [INSTMAK-01) INSTRUCTOR WORKSHORP LIMIT
T NTRMOAK-02) MATIOMAL TRAIMING-MN-TRAIN WORKSHOP UNIT
[ JoPswK-03) COPERATIONE WORIKEHOF LIMIT
T |PES@M-11) PERSCMMEL SERVICES WORKSHOP UNIT
[ [PatwK-12 FLBLIC AFFAIRS WORKEHOF UNIT
T |SExHRwIK-0T) SExUJAL HARASSMEMNT AWAREMESS WORKSHOP LMIT
[ |TCTon-18) TEAM COORDIMATION TRAINING WWORKSHOP LIMIT
T WExOmK-05) WVESSEL EXAMIMNATIONS WORKSHOFP UNIT :
Task AlR OPERATIONS WORKSHOF
Descrigtion
Menu |

Figure5-6 Tasks Screen

Step 2: Click the Include check boxes for the Tasks desired.
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5.9 Entering Task Capture

The Task Capture tab allows you to delete, copy, and save tasks in which your resourceis
participating. To capture the tasks for your resource (aircraft, boat, radio, or unit), perform the
following steps:

Step 1. Click the Task Capturetab.

The Task Capture Screen appears similar to the following:

%3 Activity Logs

Resources | Activity Logs | Activity Log Details | CrewAssignmentsl Tasks Task Capture |
DIV 130-06 UMS ATON BRIDGE 15-0CT-02
Calendar
Duration Button
Shorttitle Instructar in hours  Date Completed Remarks
AIROPSMWK-0B) 18-0CT-2002 ¥
X
b
X
(I
Populate Instr. I Paopulate Dur. | Populate Remarks I
QEELREER I 2| R OPERATIONS WORKSHOP
Mermier Id Eligible To Participate | urit umber | Participants Grd
r . ‘ r F
= l_
== l—

DELETE TASK | COPY TASK | SRGE |

Figure5-7 Task Capture Screen

Step 2: Enter the information, for example: Short title, name of Instructor, Duration in
hours, Date Completed, and Remarks, for the task to be captured.

Step 3: Click Save.

The information is saved.
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5.10 Entering Approvals

Up to three months of Approved Activities are available for viewing. To approve the activities

for your resource (aircraft, boat, radio, or unit), perform the following steps:
Step 1: Click the Approvalstab.

The Approvals screen appears similar to the following:

4 Activity Logs
Resources | Activity Logs | CrewAssignmentsl Tasks |Task 0= (] = Approvals |
Approved Activities Showy this HTN's logs that were approved inthe past. & 1 Maonth 2 Maonths ¢ 3 Maonths
Start Date Local Offset  Activity Statussub sctivity  Missian Categary Cperation  Claimant Fermarks
Lo diran u
Unapproved Activities _l _lp
102000APR2002 |+8U UPE IA UPE JPE B10L LEWWC LA 013 _
112000APR2002 | [+8U ||UMS IA UADMS ATON BRIDGE 013
122000AFPFR2002 |+8U UMS |ﬂ\ UADME WD LMD LEWCLA 130 |
132002APR2002 |+8U UMS IA UADMSE BT TRMNG 113
141002APR2002 |+8U UPA IA UPA UPA TWSFT 130
152002APR2002 |+8U ||UMS |A UADMS SAR CALL OUT 013
MErL |

Figure5-8 Approvals Screen

Step 2: Select the desired activity in Unapproved Activities. Click i

The activity is highlighted. A message appears, similar to the following:

You are about to transfer this facility to another unit.
Step 3: Click Confirm.
Step 4: Click the List of Values button. Click the unit desired. Click OK.
Step 5: Click Transfer.

Cont i nue?

Theresourceistransferred. A message appears confirming the transfer.

Step 6: Click OK.

The Resource screen appears.
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6. DISESTABLISH A UNIT

AUXDATA alowsyou to disestablish a unit and a subordinate unit. Perform the following steps
to disestablish a unit:

Step 1: Click the unit desired to disestablish. Click Update.

The Unit Update screen appears.
Step 2: Inthe Disestablish Date field, enter the date the unit is to be disestablished and press
the TAB key. Click Save.

A Unit Transfer screen appears, similar to the following:

15 Aesource Manbenance

units | Faciives |

081-01-02 FIRST TEST FLOTILLA
UNIT

Sabact a Uit 1o recalve the Facilisies amd Mambaers of the abiovs Unn,

Lind Fuenbser Lird: b

Link O Yosluae e Cancel

Figure6-1 Unit Transfer Screen
Step 3: Click List of Values. Select the unit to be transferred. Click OK.

The Unit Number and Name entered appear.
Step 4: Click Save.

A confirmation message appears.
Step 5: Click OK.

The Unit Update screen appears.
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7. MEMBER STATUS

AUXDATA alows you to record the status of members of your unit and any subordinate units.

To record a unit's personnel status, perform the following steps:

Step 1. Click the

Member Status

button from the AUXDATA Main Menu.

A list of the crewmembers assigned to your unit and subordinate units appear similar
to the following:

unit | Memier | awards |

pre Wos1-01  WrwwFLASEALASEWOGA |
FLor ostoi-zn [TESTFLOTLLATAO
Frer  (Jog1-m1-20-001  [TEST DETACHMENT

FLoT (Joei-01-46 UINIT RES TEST II

FLor  (Jos1-01-48 LINIT RES TEST IV

FLor (Joe1-01-40 UINIT RES TEST W

Fiom Jogt01-75 [TEST OFFICERS 75

Fuor Jost-ni-7e TEET FOR OF FICER INSERT

Foor Josi-i-Te [TEET FOR OF FICER INSERT

FLom  J081-11-789 K-A80) FIWVE TEST

Tl EEEE [TEGT TEST

Lot (fost-01-90 K-TEET FLOTILLA

Frer  (Jooi-01-00-001  [-TEST DETACHMENT

Select m Linit Trom iha il abows, then dick on the Bember Tab or Awrards Tab.

] -
RERRRRRRLELE

-

L

5
i
%
f

[®

Figure 7-1 Member Status Unit Screen

NOTE: The Menu button allows you to return to the AUXDATA Main Menu.
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Step 2. Select the unit or subordinate unit desired. Click the M ember tab.

The Member Screen appears similar to the following:

Unit

Awrards |

aMember Status

hember [0

Member Hame

it Murmber I

Unit Matme

a7 | aDamS, ERVIN M PIER QUIMPER PEMNMINSULA, = Active
1173208 |ADLER, DENMIS W0 130-03-03 TACOMA I " Inactive
1173516 |[ADLER, JAME M 130-06-08 MCMINMVILLE BQ
1173453 ||[AGNEW, DAVID D 130-02-04 \WEST SEATTLE 8 ChangeStatusl
1169552 [AGMITSCH, GERRY H 130-06-02 CAPE DISAPPOINTMEMNT 2
1180458 |[&HO, DAVID N 130-04-071 PORT LUDLOW BO
1180460 |[AHO, LINDA A 130-04-01 FORT LUDLOW BQ
1182063 ||AKERLUND, MARK D 130-02-01 NORTH SEATTLE BQ Insert
1193615 |ALBERT, JIM 130-01-071 BELLINGHAM IQ
1193602 ||ALEXANDER, BART 130-07-08 A&YDEN ISLAND 8 ekl
1143126 | |ALEXANDER, JOHN W 130-01-07 ANACORTES BQ
1193589 [ALEXEMDER, JOHN M SR |[130-071-02 ECMOMDS Ia Wen

Restore from Archive I

Figure 7-2 Member Screen

NOTE:

The Active and | nactive option buttons allow you to view Active or 1nactive members.
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7.1 Change Member Status

AUXDATA allows you to change the status of the membersin your unit and your subordinate
units by performing the following steps:

Member Status
Step 1. Click the button from the AUXDATA Main Menu.

Step 2: Click the Change Status button.

The Change Status Screen appears similar to the following:

s Member Status

LInit Memberl Poards |

Member D Last Name First Mame Middle Initial  Suffix
[1184367 | [ADAMS [ERwIN [HF

[l Currert

st Dt | ctmee |BASICALLY QUALIFIED =l

Enter the date the status change occurred, change the Current Status and press Save.
Note: Administrative, Death of a Member, and Member Requested Disenrollment status
changes effectively remove an individual from AUXDATA, a process known as “archiving.”
Only Administrative and Member Requested Disenrollments may later be retrieved from archive.

SEVE Cancel

Figure 7-3 Change Status Screen

Step 3. Click the Current Statuslist box, and then select the status desired. In the New Status
Date box, enter the date desired. Pressthe TAB key.

The information is entered.
Step 4: Click Save.

A confirmation message appears.
Step 5: Click OK.

The Member Selection screen appears and the member statusis changed.
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7.2 Insert Member

AUXDATA allows you to insert anew member in your unit and your subordinate units by
performing the following steps:

Member Status
Step 1. Click the button from the AUXDATA Main Menu.

Step 2: Select the unit or subordinate unit desired. Click the Member tab.

The Member Screen appears.
Step 3: Click the Insert button.

The Insert Screen appears similar to the following:

s Member Status

it mMember | Auvards |

Member D Lazt Mame First Marme Micdle Mame or Initial Suffix
Enralimenit I Linit Mumber: | Linit hame: |
Drate:
Elirthdate:| Gender. & pale © Female E‘lhnic:it\,r:l =]
Spouse Mame: | Oceupstion: | |
Address: | Checked means that this member will receive

I the respective mailings.

Mational Mail: [ District hail:
e[ Sste[  ZpCode| oz (ot - Beiretitetk |

Division Mail. I . Flotillka Mail.

Etmsil 1: |
Etmsil 2: |
Mumhber Type Transier
Currert _I =
Status: I d ==
Current Status I— ——— Phones: st SEVE
Date: Tao start a Sth or higher recard, =
press Doven Arrow Key when —_
Back | List of Yalues | in the Mumber field or Tsk == Menu

Key when in theType field while on the st record. If done inadvertently, press Up Arrowe to clear the

Figure 7-4 Member Insert Screen

Step 3: Enter the necessary information for the member. Pressing the TAB key advances the
cursor to the next field. (UsetheList of Values button and list box when necessary.)

Step 4. Click Save.

Therecord is saved.
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7.3 Update Member

AUXDATA allows you to update membersin your unit and your subordinate units by
performing the following steps:

Member Status
Step 1. Click the button from the AUXDATA Main Menu.

Step 2: Select the unit or subordinate unit desired. Click the Member tab.

The Member Screen appears.
Step 3: Select the member to be updated. Click the Update button.

The Update Screen appears similar to the following:

%8 Member Status

Unit Member | Awards |
Member 1D Lazt Mame First Mame ticddle Matne or Intisl Suffix
[1173528 |DEMISE | |
seeimett Jo3j01/1994 Uit hurmiber: [130-01-02 Uit Mame: [EDMONDS
BiﬂhdatEZI‘IEIDQHQSfl Gender: " wale & Female Eth”iCﬂY1| Ll
Spouse Mame: | Qccupation: | |
Address: |1 44 RAILROAD AVE. SUITE 226 Checked mesns that this member will receive
I the respective mailings.
" : : : Mational hail: [w  District hiail. [v
City: IEDMONDS State: IWA Zipp Code: IQEDED-M 1y}
. Division Mail: W . Flatill Mail. [
Email 1: |DANKRUM@MINDSPRING.COM
Email 2: |
Current Mumber Type Tranzfer
ctatys: MALHOP =l {425)744-1980 [BUSINESS jl;
Current Status I— [ Phones: | |1425] 744-5660 JFAXMACHINE = GavE
Drate: 10261887 To start & Sth o higher record, ;l
press Down Arrowe Key when [—
Biack | [list ot alues | in the Mumber field or Tak ;I = =
Key when intheType field while on the last record. If done inadvertently, press Up Arrowe to clear the

Figure 7-5 Member Update Screen
Step 4. Make the changes to the member’ sinformation.
Step 5: Click Save.

The information is saved.
Step 6: Click the Menu button.

The Unit Selection screen appears.
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7.4 Transfer a Member

AUXDATA allows you to transfer members of your units and your subordinate units to other
units by performing the following steps:

Member Status
Step 1. Click the button from the AUXDATA Main Menu.

Step 2: Select the unit or subordinate unit desired. Click the Member tab.

The Member Screen appears.

Step 3: Select the member you wish to transfer. Click the Update button.

The Member Update screen appears.
Step 4: Click the Transfer button.

The Member Transfer screen appears similar to the following, displaying the member
to be transferred:

unt  Werner | awards |

Mernbes [0 Last Name First Mame Middle inftial  Suf
[FENDIN - [SHARPLESS [RICHARD o !

Select a new undt for this persen, Be advised that any facilities assoclated with
this persan will nol mansfen 1o the new unil you select,

Linil hamioes Lt Bdarmes:

L O Waluas Cancal

Figure 7-6 Member Transfer Screen

Step 5: Click the List of Values button for the Unit Name. Scroll down and select the unit
desired. Click OK. Pressthe TAB key.

Theinformation is entered.
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Step 6: Click Save.

A confirmation message appears.

Step 7: Click OK.

The Member Information screen appears with the new unit listed for the member.

7.5 Awards

AUXDATA allows you to grant awards to members of your unit and your subordinate units by

performing the following steps:

Step 1: Click the

Member Status

button from the AUXDATA Main Menu.

Step 2: Select the unit or subordinate unit desired. Click the Member tab.

The Member Screen appears.
Step 3: Select the unit desired. Click the Awards tab.

The Awards Information Screen appears similar to the following:

Unit | Member Awards |

DIST (130) THIRTEENTH DISTRICT

hMember Status

Aovard

Aovard Date

Eligible to receive Award Awardees
dembet Id Member Hame Limit Mumber Membxer |df Member Hame I LImit B

ADAMS ERWIN M PIER 130-04-07
1173208 |ADLER, DERMIS W 130-03-03
11735316 |ADLER, JAME M 130-06-06
1173453 |AGHEW, DAVID D 130-02-04 =5
1169552 |AGHITSCH, GERRY H 130-06-02 -
1180458 |AHC, DAVID M 130-04-01
1180460 JAHD, LINDA A 130-04-01 =
1182063 |AKERLUMD, MARK D 130-02-01 -
1193615 |ALBERT, JiM 130-01-01
11893602 |ALEXANDER, BART 130-07-06 J

Figure 7-7 Awards Information Screen
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Step 4: From the Award list box, select the award you wish to grant. Pressthe TAB key. Enter
date of the award in the Award Datefield.

Step 5: Click =21 to move all of the crewmembers to receive the award. Select the eligible
crewmember to receive the award and click .

The crewmembers or crewmember is moved from Eligible to Receive Award to
Awardees.
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8. RESOURCE STATUS

AUXDATA allows you update, insert, save units, facilities, and officers of your units and your
subordinate units. This section provides instructions for using the Resource Status button.
Perform the following steps to access the Resource Status feature:

Step 1. Click the

Resource Status

The Unit Selection Screen appears similar to the following:

il Resource Stalus

Linits Farlia3| Cfficers |

fe1mz0- festromat

|=r- T [Jt-01-20-001 | [TEST DETACHWENT

FLoT st 0148 LiIT RES TEST

FLoT et 01-48- LFIT RES TEST IV

JFLOT  JoE 0148 fLraT RES TEST

Lot [jos-m-rs- [TEST OFFICERS 75

FLor  [osi.0i.76 TEST FR OFFIGER NSERT
= SEEEE TEST FOR OFFICER NSERT
LoT  foet-01-78- H-.LaD: FIVE TEST
LoT |[oe1-01-8- TEST TEST
LoT et -od-50- H-TEST FLOTLLA,

Selact & Lind from the list sbove and cick on e Lipdsts bution or Faci#ties Tab. Cick e Inser] bufon o ireer & rew IUni.

11T T

.

Figure 8-1 Unit Selection Screen

button from the AUXDATA Main Menu.

il
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8.1 Insert Unit
Perform the following steps to insert a unit:

Step 1: Click the_ button from the AUXDATA Main Menu.

The Unit Selection Screen appears.

Step 2: Click thei button.

The Unit Insert Screen appears similar to the following:

Figure8-2 Unit Insert Screen

Step 3. Enter the necessary information for the unit. Pressing the TAB key advances the cursor
to the next field. (UsetheList of Values button and list boxs when necessary.) Click
Save.

The information is entered and saved.
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8.2 Update a Unit
Perform the following steps to update a unit:

Step 1: Click the_ button from the AUXDATA Main Menu.

The Unit Selection Screen appears.

Step 2: Select the unit to be updated. Click the- button.

The Unit Update screen displaying information for the selected unit appears, similar
to the following:

e HEsource S alus

FLA SE LA S50

234557301 234567530 2385675901 2 =
131112112

Z3a56 T J3a 56N J3456 Tia I8 55T ES0n 23 56T RS0 4557 ER01 I 5T

—
—

FIASETER0 T34 58T TIESET o0 I3A56TER0N JHESETEH I3400TER0N 2 HSETER

Figure 8-3 Unit Update Screen
Step 3. Enter and/or modify the information appropriately. Click Save.

The information is entered and saved.
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8.3 Insert a Facility

The Facilities tab alows you to insert and update operational facilities for your units and
subordinate units. Perform the following steps to insert afacility:

Step 1. Click the

Resource Status

button from the AUXDATA Main Menu.

The Unit Selection Screen appears.
Step 2. Select the unit desired. Click the Facilities tab.

The Facilities screen appears, similar to the following:

Units

Facilitiesl Cfficers |

" Aircraft

{+ Boat

" Radio

= Resource Status

Type Registration Unit Mumber Unit Mame
MHE_ |@M 'm&_ laa!! IEIEE_ i+ Operational

LFTCAR METNE [130-01-01 BELLIMGHAM

LFTCAR TEINE 130-01 -0 BELLINGHAM @l
AFTCAR TECOME [130-01-01 BIELLIMGHARM

2IRET TECME 130-01-01 BIELLINGHARM

A LHCUT BI0ATII9T [130-01-01 BELLIMGHAM

CRS 1119885 [130-01-01 BELLIMGHANM Inzert
RS SEG36E2 [130-01-01 BELLINGHAM

RS 916016 130-01-01 BIELLINGHARM Update
RS 2493RK, [130-01-01 BELLIMNGHAR

RS FE24RE [130-01-01 BELLIMGHARM

cuDCaB BOLTI111 [130-01-01 BELLINGHAM I iz

Select a Facilty from the list shove and click on the Update button. Click the Insert button to insert a newvy Facility .

Restare from Archive

Figure 8-4 Facilities Screen
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Step 3. Select the facility you wish to insert, for example, aboat, aircraft, or radio. Click the

Inzert

button.

The Facility Insert screen appears similar to the following:

w3 Resource Status
Units Facilities | Officers |
Registration: | Mame: | Trype: |
Unit Mumber: I Unit Mame: | Start Diater I
Hull I— Mach l— Elec: I— Other I— Tatal I—D
Walue: Wallie: Walle: Yallie: Walue:
In=pection Member ID Mame Inspected For Use On
Date: I Inzpectar: | | | ;I
Do not ent 1 Pt
only to be ert e e _
Back | Menu | Bt Infarmation | OynErEHi |
e = [ == EEVE |

Figure 8-5 Facility Insert Screen

Step 4: Enter the required information. Click Save.

The information is entered and saved.
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Step 5: Click the Boat Infor mation button.

The Boat Information screen appears, similar to the following:

[ units

Figure 8-6 Boat Information Screen

Step 6: Enter the necessary information for the boat. Pressing the TAB key advances the cursor
to the next field. Usethe List of Values button and list boxes when necessary. Click
Save.

The information is entered and saved.
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Step 7: Click the Details button.

The Boat Details screen appears, similar to the following:

"TaResource Status

Units | Faciities | omcers |

HAVIGATIOH EQUIPMENT EHGINES
Type Brand  Model Mear Horsepower
OH BOARD RADIOS ROF Total Horsepower: |
Type Wiatts  ChannelziFrequencies Type
Back |

Figure 8-7 Boat Details Screen

Step 8: Enter the necessary information for the facility. Pressing the TAB key advances the
cursor to the next field. UsetheList of Values button and list boxes when necessary.

Click Save.

The information is entered and saved.
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8.4 Update a Facility
Perform the following steps to update a facility:

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Resource Status
Click the button from the AUXDATA Main Menu.

The Unit Selection screen appears.
Select the unit desired on the Units screen. Click the Facilities tab.

The Facilities screen appears.

Select the desired facility to be updated, for example, a boat, aircraft, or radio. Click the

Uincat
PEE button.

The Boat Update screen appears.

Modify appropriate fields. Pressing the TAB key advances the cursor to the next field.
(UsetheList of Values button and list boxes when necessary.) Click Save.

The information is entered and saved.

Click the Sl | button.

The Owner ship screen appears, similar to the following:

%uResource Status

Units Facilities | Officers |

TBONE-BELLAQ
BOAT
OWNERS
Type Cwvner Name Member 1D LUnit Mumber

[

Back |

[liat ot Walles SENVE

Figure 8-8 Ownership Screen
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Step 6: Modify appropriate fields. Pressing the TAB key advances the cursor to the next field.
UsetheList of Values button and list boxes when necessary. Click Save.

The information is entered and saved.

8.5 Officers Tab

The Officers tab allows you to update officers for your unit and subordinate units. Perform the
following steps to update an officer(s):

Resource Status

Step 1. Click the

The Unit Selection Screen appears.
Step 2. Select the desired unit. Click the Officer stab.

The Officers screen appears, similar to the following:

button from the AUXDATA Main Menu.

FLOT (130-01-01) BELLINGHAM

%hResource Status

Units | Faciliies Oficers |

Office | lember Id Member Mame Begins
m WACAMT OFFICE Im

WEC 1184364 FARIMHA, MICHAEL A 0140142002

IPF 1166320 BELL, FRED' T 0140152002

FSo-AM 11871045 HATFIELD, HOYT H 0140142002

FSO-Ci 1173410 HARDIMG, JOHMN 8 0160152002

FSo-Chl 1174765 SmaLL, GECRGEE 0140142002 Update |
FS0-C8 117636Y EBERHARD, SLISAR 5 0160152002

FSO-FM 1183028 ACANT OFFICE 1083062002

FSo-15 1173244 WORTHEM, DOROTHY A 0140142002

FSO-hid, 11759148 LEDIG, ROGER 5 0140142002

FSO-mMS 117B9496 MCELEARMEY, THOMAS 0140142002

FSO-MT 1161705 WELLS, ROBERT R 0140142002 =]

Figure 8-9 Officers Screen
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Step 3: Select the Office to be updated. Click Update.

The Officers Update screen displaying information for the selected Office appears,
similar to the following:

T Resources Sialus

- Units | Fasilties.

0000000 [WACANT, OFFICE | (E TR

Figure 8-10 OfficersUpdate Screen

Step 4: Modify appropriate fields. Pressing the TAB key advances the cursor to the next field.
Usethe List of Values button and list boxes when necessary. Click Save.

The Officers Information screen appears. The Officer has been updated.
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9. REPORTS

AUXDATA allows you to run the following types of reports: Activity Logs, Abstract, Chain of
Command, Crew Underway Time, Resources By Flotilla, Operations, E-mail Directory, Member
Roster, Member Anniversary Status, Log Activity Summary, Activity By State, Sall List Detail,
Daily Sail List, Underway Resource Hours, Days Underway, Underway Activity and Crew,
Underway Crew, Address and Flotilla Data, and Unit Summary Data. This section provides
instructions for using the Reports button. These reports are generated in the following two
formats: .pdf & .csv.

For instructions on printing reports when connected through the CITRIX Server refer to
Appendix B, Printing Reports Through the CITRIX Server.

Perform the following step to access the Reports feature:

. REPORTS
Step 1: Click the button.

The Reports menu appears, similar to the following:

REPORTS

Activity Logs Sailing List Detail |

Abstract of Operations Daily Sailing List

Admin Reports |

Auxiliary Unit Listing Underway Resource Hours

| Return To Menu I

Resources By Flotilla Underway Activity and Crew

USCG Auxiliary Operations Member Anniversary Status

E-mail Directory Log Activity Summary | Address And Flotilla Data

Crew Underway Time | Days Underway
Member Roster |

Underway Crew |

Activity By State | Unit Summany Data

Figure9-1 AUXDATA ReportsMenu
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9.1 Activity Logs

The Activity L ogs button allows you to run areport on Activity Logs from the Start Date to the

End Date and Return to the Main Menu. Perform the following steps to run an activity log
report:

REPORTS
Step 1: From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Activity Logs

Step 2: Click the button.

The Activity Logs Report Parameters screen appears, similar to the following:

¥23 Activity Logs Report

Activity Logs Report Parameters

Start Date End Date I
[ |

Select Unit{g) to view in report:

| =l

Submit Return To Menu

Figure 9-2 Activity Logs Report Parameters Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list
box. Click Submit.

The Activity Logs Report screen appears, similar to the following:

Activity Logs
LONGVIEW

Reporting Period 01 DEC 2001 Through: 05 DEC 2001

Judy A ) . . . .
- _d‘_'._m_-'_ Days in Period: 5  Hours in Period: il

Resource Hull Tail Number: MT456TK] LONGYIEW
Sub Co
Activity Siadus  Activity Mission DPCOMN Approved
12-NOW-01 1300 LW A Ors 5P O [ ]
Resource Hull Tall Number: DRTTSIN LOWGWIEW
Sy o
Activity Status  Activity  Mission OPCOMN Approved
O = =01 D00 LW A 1 ATUN PV TRE
L0010 LW A [ AN FEDBP )] ]
Resource Hull Tall Number: U218%1 LONGWIEW

Sub

Activity Status  Activity Missian OPCON

13-APR-01 20600 LPE A WPE UPE PWC 130 N
A0 LAM-0F F000 LWPE & LIPE LIPE WHK 130 ]
Resource Hull Tail Mumbser: WHEETER LOMGWVIEW

Sub CO

Activily Sialus  Activily Mission QPN Approved
10-JaM-0r1 Z700 LAY A arPs ATON PYTEF o1 ]

Figure 9-3 Activity Logs Report Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.
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9.2 Abstract of Operations

The Abstract of Operations button allows you to run areport on Abstract of Operations from
the Start Date to the End Date and Return to the Main Menu. Perform the following steps to run

an abstract report:

Step 1. From the AUXDATA Main Menu, click the

REPORTS

The AUXDATA Reports menu appears.

Step 2: Click the

Abstract of Operations

button.

button.

The Abstract of Operations Report Parameters screen appears, similar to the

following:

’é;y Abstract of Operations Report

Start Date |

Abstract of Operations Report Parameters

End Date I

Select Unit(s) to view in report:

Submit

Return To Menu

Figure 9-4 Abstract of Operations Report Parameters Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list

box. Click Submit.

The Activity Logs screen appears, similar to the following:

08 MAR 20032

144

Approval

Mo
Mo

Approval
O-BAAR 2002
Od-MAR-2002

Activity Logs
HAYDEN ISLAND AND ALL SUB-UNITS
LUNITED STATES Reporling Pedod: 01 MAR 2002 Through:
E CIMAST L AR
w AUXILIARY Days in Perigd: &  Hours in Pericd:
Régowrcs Hull Tal Number: ORTEIZA 130-07-06
Sub
Dl Activity Status  Activity Mission DPCON
01 - WA 1000 L A OFsE ATOM BRIDGE 130
O2-MAR-OZ 1000 = B2 ETEY ATOM BRIDGE 130
Resource Hull Tall Mumber: U21854 1300706
Sulb
Dot Activity Status  Activity Migsion DIPCON
4= WA P00 UPE i UPE UPE B0L 130
Ll WA 15 00 UPE Y LIPE UPE CAM LE'H

Figure 9-5 Abstract of Operations Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.
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9.3 Auxiliary Unit Listing

The Auxiliary Unit Listing button allows you to run areport on the Auxiliary Unit Listing.
Perform the following steps to run an Auxiliary Unit Listing report:

REPORTS
Step 1. Fromthe AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Auxiliary Unit Listing

Step 2: Click the button.

The Auxiliary Unit Listing Screen appears similar to the following:

¥ UNITED STATES . e
= COAST GUARD Auxiliary Unit Listing

AUXILIARY

Parent Unit:  AUXILIARY NATIONAL UNIT Unit Numbaear: ]
Unit Name: Unit Number:

FIRST DISTRICT MORTHERN REGION 013

FIRST SOUTHERN 014

FIFTH NORTHERMN 053

FIFTH SOUTHERM 054

SEVENTH DISTRICT 7]

EIGHTH DISTRICT - COASTAL 081

EIGHTH DISTRICT - EASTERN 082

EIGHTH DISTRICT - WESTERN 085

Figure 9-6 Auxiliary Unit Listing Screen
Step 3: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.
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9.4 Crew Underway Time

The Crew Underway Time button allows you to run areport on the crew hours from the Start
Date to the End Date and Return to the Main Menu. Perform the following steps to run a Crew
Underway Time report:

REPORTS
Step 1: From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Crew Underway Time

Step 2: Click the button.

The Crew Underway Time Report Parameters appears, similar to the following:

%@ Crew Underway Time Report

Crew Underway Time Report Parameters

Start Date End Date I
I |

Submit Return To Menu

Figure9-7 Crew Underway Time Report Parameters Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list

box. Click Submit.

The Crew Underway Time screen appears, similar to the following:

Crew Underway Time

HAYDEN ISLAND AND ALL SUB-UNITS

Reporting Period: 01-DEC-2001

- UNETED.STATES
COAST GUARD
AUXILIARY

Hull Number: OR4BTAAA Unit Number:
Crewmeamber Emp ID
ANTANAVICH JOSEPH F 1144341
ANDERSON KENNETH T 1174174
ADAME,WILLIAM D 1176248
ADAMS DAVID L 1168878

DOR437AAA's Totals
Hull Number: T2 Unit Number:
Crewmember Emp ID
ANDERSOMN KEMNETH T 1174174

T2's Totals

130-07-06

Unit

013-03-03
130-07-06
130-08-02
130-11-01
5

Misslon Count

130-07-06

Unit
130-07-06
2

Misslon Count

Through: 02-DEC-2002
Days in Period: 367 Hours in Period: 3808

1

2
1
1

2

UMW Hours
4 148.00
4172.00

24.00
24.00
8,368.00

UMW Hours
14.00
14.00

Figure 9-8 Crew Underway Time Screen

Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.

9.5 Resources By Flotilla

The Resour ces By Flotilla button allows you to run areport on Resources By Flaotilla. Perform
the following steps to run a Resources By Flotillareport:

Step 1. Fromthe AUXDATA Main Menu, click the

REPORTS

The AUXDATA Reports menu appears.

button.
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Step 2: Click the

Resources By Flotilla

button.

The Resources By Flotilla Report Parameters screen appears, similar to the
following:

Resources By Flotilla Report Parameters

Select Unit{s) to view in report:

Submit

Report Format |EE j'

Return To Menu

Figure 9-9 Resources By Flotilla Report Parameter s Screen

Step 3: Select the unit to view in report. Click Submit.

The Resources By Flotilla screen appears, similar to the following:

2

Uit
Murnibiit

1 300708
130-07-08
1N =00
1 3007-08
1 300708
VN0 -0

Resources By Flotilla

UNITED STATES

AR T L ARDD 130-07-06 HAYDEN ISLAND

AUXILIARY

Unit Class  Typs Resourci

Harmi C=da Cada Lamgih Huill Tail

HAYDEM ISLAND B [ e 4 DRTHITA

HAYDEM ISLAND B e pc ! ORAGTNY
WYTIEN [SLAND 1] EXPCAS M DRSS0IK

HAYDEM ISLAND R MOEILE HLA1ICW

HAYDEN ISLAND R MOEILE HRI1ICF
ITLLN [ELARNLD Lt LI T8

I e b iy
Duite

T1-MAY0

- l-01

F-MAR-T
II1-MAR-1

Figure 9-10 ResourcesBy Flotilla Screen

Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.
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9.6 USCG Auxiliary Operations

The USCG Auxiliary Operations button allows you to run areport on USCG Auxiliary
Operations and Return to the Main Menu. Perform the following stepsto run an USCG
Auxiliary Operations report:

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

USCG Ausiliary Operati
Step 2: Click the o loatton,

The USCG Auxiliary Operations Report Parameters screen appears, similar to the
following:

Eg% Oracle Developer Forms Runtime - Web

Action Edit Query Clear Window
%@ USCG Auxiliary Operations Report

USCG Auxiliary Operations Report Parameters

ALL (+ IHACTIVE ACTIVE
Report Format IPDF 'I
Submit Return To Menu

Figure 9-11 USCG Auxiliary Operations Report Parameter s Screen
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Step 3. Select one of the following option buttons: All, Inactive, or Active. Click Submit.

The USCG Auxiliary Operations screen appears, similar to the following:

LATNTED 51ATES USCG Auxiliary Dperations

COrAST LU ARLY
w AUNILIARY
D falin Chaiidr Dirgsriplian Samie Dute
Codi [LET
KE-DOf1 sk MO EXFLAMATION 01 QCT 10
HE-1T DAT MO EXFLANATION 01 DCT 18z
Fil e FLUO0 OFS 01 JUL 15
HE-LANT LANTAREA MO EXFLAMATION 01 JUL 19653
Sk DA SDUTHERKN CALIFOIRMLUA, FIRES o1 T rEEn
NE-PAL PALCARER ML EXFLAMA TILN 01 LA 1554
CiLMP 07 1866 OLYMACS 01 AFR 1994
FPT o2 FULL FLRWER TRAILS 01 APR 1584
DaC s 7] DR CHAMGE OF SOMBLAMND 01 APR 19094
ME-[i s KO XL AR TN 01 &PR 19404
MD o7 MUAINTAIN DEMOCRACY [MHF HAITI) 01 SEF 1854
S [Ty SLMMIT OF THE AMERICAS {1 SEP 10
KE:O& [ N EXFLAMATION 01 SEF 1854
o7 D8 OCEAN TECHNICAL (LW TRAMSIT TIME TO4 01 LM 1595
NE-D3 02 RO N AL TICHY {1 APR 1395
BEHUR D& BRANT-TWD FOR HURRICAKNE 01 JUL 15585
ME-[1 [} R BN ARLE TIN 01 JUIL 15855

End Dubs

M DEC 19492
M DEC 19482
30 EEH 190
3 SEP 1560
31 DELC 1983
31 MAH 15
30 SEP 1596
30 JUR T304
I MAR 1905
30 AU 1904
31 DEC 19484
1 DEC 1984
3 DEC 1944
3 MAR 1895
30 AU 1305
30 BEP 19895
SUSEF 1SR

Figure 9-12 USCG Auxiliary Operations Screen

Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.

9.7 E-mail Directory

The E-mail Directory button allows you to run areport on the E-mail Directory by unit and
return to the Main Menu. Perform the following steps to run an E-mail Directory report:

REFORTS

button.

Step 1. From the AUXDATA Main Menu, click the

The AUXDATA Reports menu appears.
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E-mail Directory

Step 2: Click the button.

The Email Directory Report Parameters screen appears, similar to the following:

E‘:-% Oracle Developer Forms Runtime - Web

Action Edit Query Clear Window

%3 Email Directory Report

Email Directory Report Parameters

Select Unit(s) to view in report:

I - |

Report Format IPDF 'I

Submit Return To Menu

Figure 9-13 Email Directory Report Parameters Screen
Step 3: Click the arrow for the list box. Select the desired unit.

The unit appears in the box.
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Step 4: Click Submit.

The E-mail Directory screen appears, similar to the following:

: E-mail Directory
UNITED STATES
COAST GUARD 130-07-06 HAYDEN ISLAND
AUXILIARY

Unit Number Momber No. Member Email 1
130-07-08 1174174 AMDERSON, KENNETH T HANDERSON@HOTMAIL. COM
130-G7-06 1174173 BALL, MAXE
130-07-08 1183318 BALEL, ROSE M
130-07-06 1174746 BLACGKFORD, SHEILA & SHIELA BLACKFORO@YAHOO.COM
130-07-08 1174089 BURNS, EDWIN M EDBURNS@GTE NET
130-07-08 11640328 CASE MICHAEL T
130-07-06 1173383 DECHIE, GEORGE L JR
130-07-06 1180264 DOERFLER, GEOFF M GOOERFLER@ACL.COM
130-07-06 1158374 FOLLOWELL, TERESA A
130-07-06 1142087 GUAY, FAULD
130-07-06 1174109 GULBRAMNDSON, DANIEL ©
130-07-06 1150774 HANSON, FRANCES L
130-07-06 1174035 HANSON, STEFHEN N
130-07-06 1183301 HEWY, ARTHUR D
130-07-06 1183448 HEWY, CATHY A
130-07-06 1183443 JAMES, NEIL H MWHIBME SEHOME COM
130-07-06 1183439 HELLY, MARY A
130-07-06 1173850 KELLY, TIMOTHY J OLOSALTOGEM@MEN COM

ANDERSONK@OSC USCEMIL

Figure 9-14 E-mail Directory Screen

Step 5: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.

9.8 Member Roster

The Member Roster button allows you to run areport on the Member Roster by unit and Return

to the Main Menu. Perform the following stepsto run an E-mail Directory report:

Step 1. From the AUXDATA Main Menu, click the

The AUXDATA Reports menu appears.

REPORTS

button.
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Member Roster

Step 2: Click the button.

The Member Roster Report Parameters screen appears, similar to the following:

Eggﬂlacle Developer Forms Runtime - Web

Action Edit Query Clear Window

*za Member Roster Report

Member Roster Report Parameters

Select Unit(s) to view in report:

[ - |

Report Format IPDF "I

Submit Return To Menu

Figure 9-15 Member Roster Report Parameters Screen
Step 3. Click the arrow for thelist box. Select the desired unit.

The unit appearsin the box.
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Step 4: Click Submit.

The Member Roster screen appears, similar to the following:

Unit Number  Emge Id

ST O 174174
130706 74173
TROTO6 183318
TIATOE 17474
1300706 T4
130706 184008
T O 1173083
1300706 1007654
THETO8 58T
BT O 14287
ART0E FTA108
130708 159774
1300706 BITALES
AT OG R0
130706 1165448
TROTO6 1183443
AT 1834358
10T 06 173E5S

Member Roster
130-07-06 HAYDEN ISLAND

i UNITED STATES

COAST GUARD
AUNILIARY

Manse Adldresg
ANDERSON, KENNETH T iy WAIN BT 00 MAIN BT
HALL, MAX E

BALL ROSE M

BLACKFORD, SHEILA A

BURNS, EDWIN M

CASE, MICHAEE T

BICKIE, GEORGE L JR

DOERFLER, GEOFF M

FOLEOWELL, TERESA A

GUAY, BALL O

GULBRANDSON, DANIEL ©

HAMSOM, FRANCES L

HAMSON, STEPHEN M

HEVY, ARTHUR O

HEWY, CATHY A

JARES, NEILH

KELLY, MARY A

KELLY, TEMOTHY &

Lty

WEST Linib
PORTLAND
PORTLAND
PORTLAND
TGARD
PORTLAND
PORTLAND
MILWALIKIE
PORTLAMD
BORENG
PORTLAND
MILWALIKIE
MILWALKIE
MILWALIKIE
MILWALKIE
LAKE DSWEGD
PORTLAND
PORTLAND

State 2ip Code

OR
0OR
OR
OR
OR
R
OR
OR
OR
O
OR
OR
OR
OR
OR
OR
OR
OR

ATheA-2500
ATEa0-3614
OTFAT-36 14
ATHZ-G3H
97E23-5M3
A713-0602
A7HEE-1640
arEr?-GeEte
o723
ATH00-BE00
A7ZE3-0825
o722 5088
A7ErZ-5086
T80T
arErz-1e07
OTOAs-TFOA
aTAE-5124
a7H3-5124

Siatug

[21#]
B
[21#]
B

B
[=1#]

B

B
1]
B
[=1#]
B

Figure9-16 Member Roster Screen
Step 5:Click the X in the upper right-hand corner.

The window closes and the AUXMI S Reports Screen appearss.

9.9 Return To Menu

The Return to Menu button allows you to return to the AUXDATA Main Menu. Perform the
following stepsto return to the AUXDATA Main Menu:

Step 1. From the AUXDATA Main Menu, click the

REPORTS

The AUXDATA Reports menu appears.

Return To Menu

Step 2: Click the e T e button.

The AUXDATA Main Menu screen appears.

button.
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9.10 Member Anniversary Status
Step 1: From the AUXDATA Reports Menu, click the Member Anniversary Status button.

The Member Anniversary Status Report Parameters Screen appears, similar to the
following:

m Member Anniversary Status Report

Member Anniversary Status Report Parameters

Select Unit(z) to view in report:

I - |

Report Format IPDF "I

Anniversary Date (MM-TYYY)

e

Submit Return To Menu

Figure9-17 Member Anniversary Status Report Parameters Screen

Step 2: Select the unit to be viewed using the list box. Enter the desired Anniversary Date.
Click the Submit button.

The Member Anniversary Status Screen appears, similar to the following:

Member Anniversary Status
: For 01-2003
 UNITED.STATES
COAST GUARD
AUXILIARY BETHEL ISLAND AND ALL SUB-UNITS

Linit Member ID Member Name Base Enrgliment Date  Anniversary
113-10-04 1162353 DENKHAUS, JOHN E SR 01-25-1993 10
113-10-04 1176269 LINN , CAMERCON L JR 01-12-1833 10

Figure 9-18 Member Anniversary Status Screen

AUXDATA Overview Guide, February 05, 2003 Page 64



Step 3: Click the X in the upper right-hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.11 Log Activity Summary

The Log Activity Summary button alows you to run areport on log activity summary from the
Start Date to the End Date and Return to the Main Menu. Perform the following stepsto run a
Log Activity Summary report:

REPORTS
Step 1. Fromthe AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Log Activity Summary

Step 2: Click the button.

The Log Activity Summary Report Parameters screen appears, similar to the
following:

"0 Loy Actiusty Summany Repsarn

Log Activity Summary Report Parameters

Solect Ureiis) to winw in report:

Submit Returm To Mena

Figure 9-19 Activity Log Summary Report Parameters Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list

box. Click Submit.

The Log Activity Summary screen appears, similar to the following:

Mppreraal Count

24.FEB-20204:00  24-FEB-200Z D00 f o

Log Activity Summary
1300756 HAYDEN ISLAMND
- LINITED STATES
S L '{]\"1' A Hl] Reporting Pesiod: 01 JAN 2002 Thirough I CEC 2002

w AUXILIARY Days in Pariod: 1] Heisrs in Pariod ETE0
Resource Class: Raah

HTH'® Ueit: 130-07-08 Resourca Typs. MOBILE HullUT ail Musibes: NM13ICF

Mismiher of Date of CO's Tatal 50
First Eriry Date Last Endry Daie Lowg Endrias First Approwal

Figure 9-20 Log Activity Summary Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.12 Activity By State

The Activity By State button allows you to run areport on log activity summary from the Start
Date to the End Date and Return to the Main Menu. Perform the following stepsto run an

Activity By State report:

REFORTS

Step 1. From the AUXDATA Main Menu, click the

button.

The AUXDATA Reports menu appears.
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Activity By State
button.

Step 2: Click the

The Activity By State Report Parameters screen appears, similar to the following:

PR Activity By State Report

Activity By State Report Parameters

E:I.:HDHI EMDH'

Redurni [0 Menu

Figure 9-21 Activity By State Report Parameters Screen

Step 3: Enter the desired Start Date and End Date. Click Submit.

The Activity By State screen appears, similar to the following:

LSNITER STATES

FOA PERIOD &rb-DECH

MO FEC EMADLLEES

> = DOAS T LU AR
k’“‘.ﬁ ALNILIAKY
AUKFALD TOTAL ALK PATROLE OM
1] EATAGLA EH WATERS EY
ATATE ATATE MO, HOALRE WO HOIURSE 1l

Activity By State

THROWUGOH 03-DEC-01

ALILIARY ASSIST DATA
M ABETE  PRANS ABETD:

TrPE OF COURSE
PREME BAVD  VALLE & Biddn

WiLT.L &T-CRA

WAL
HWEH

Figure 9-22 Activity By State Screen
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Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXMI S Reports Screen appears.

9.13 Sailing List Detail

The Sailing List Detail button allows you to run areport on sail list detail from the Start Date to
the End Date, Unit, Resource and Return to the Main Menu. Perform the following stepsto run a
Sailing List Detail report:

REPORTS

Step 1: From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Step 2: Click the

Sailing List Detail

button.

The Sailing List Detail Report Parameters screen appears, similar to the following:

feh Sailing List Detail Report

Sailing List Detail Report Parameters

Enidl Date I

Start Date I

Select Unit(g) to view in report:

=l

Rezource (Be patient...takes a while to populate.)

-,

Submit

Return To Menu

Figure 9-23 Sailing List Detail Report Parameters Screen
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Step 3. Enter the desired Sart Date and End Date. Select the desired unit and resource from the
list box. Click Submit.

The Sailing List Detail screen appears, similar to the following:

Sailing List Detail

130-07-06 HAYDEN ISLAND

; i UNITEDSTATES
B COAST GUARD Reporting Period: 01 DEC 2001  Through: 02 DEC 2002
AUNILIARY Days in Period 367  Hours in Period: 2808

valy

Unit Mumber  130-07-06

Resource Type Code: PWCZ Ressurce HTH:  TPWO Resource Class Code:  BOA
Mission AUXNMP
Start Date: 31-MAY-2002 11:00 Activity AW Status: A Sub-fActivity: OPS
Employmeant Category: R0 Operation: LEWGLA OPCON: 130
Crawmember Emp D Lt Description
AMDERSOM, KENMETH 1 1174974 15007 -06 LEAD
Migslon
Start Date: 31-MAY-2002 20:00 Aclivity EOM Status: © Sub-fActivity: EOM
Employmeant Categary: Operation: LEWSLA OPCON: 130
Crawmamber Emp D Uit Description
ANDERSOM, KENNETH T 1174174 1500706 EEAD

Figure 9-24 Sailing List Detail Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.

9.14 Daily Sailing List

The Daily Sailing List button allows you to run areport on adaily sail list from the Start Date to
the End Date and Return to the Main Menu. Perform the following steps to run a Daily Sailing
List report:

REPORTS
Step 1. Fromthe AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.
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Step 2: Click the_ button.

The Daily Sailing List Report Parameters screen appears, similar to the following:

74 Daiby Sailing List Report

Figure 9-25 Daily Sailing List Report Parameters Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list
box. Click Submit.

The Daily Sailing List screen appears, similar to the following:

Daily Sailing List
HAYDEN ISLAND AND ALL SUB-UNITS
UNITED.STATES
COAST GUARD:.  Reporting Period: 01-DEC-2001 Through: 02-DEC-2002
AUXILIARY Days in Period: 367 Hours in Period: 8808
Resource Class Code: AIR Resource Type Code FXGR HTN: T2
Start Date: 13-MAY-02 04:00:00 Activity Code: ABN Sub Activity Code: OPS
Operation Code LEWCLA Emp Category: CALL QUT Claimant: 130
Crawmember Description Emp 1D Crewmembaer's Unit
ANDERSON, KENNETH T NON LEAD 1174174 130-07-06
Start Date: 13-MAY-02 17:00:00 Activity Code: EOM Sub Activity Code: EOM
Operation Code LEWCLA Emp Category: Claimant: 130
Crewmember Description Emp ID Crewmember's Unit
ANDERSON, KEMNNETH T LEAD 174174 130-07-06
Start Date: 15-MAY-02 04:00:00 Activity Code: ABN Sub Activity Code: OPS
Operation Code LEWCLA Emp Category: CALL OUT Ciaimant: 130
Crawmember Description Emp ID Crewmember's Unit

Figure 9-26 Daily Sailing List Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.

9.15 Underway Resource Hours

The Underway Resour ce Hour s button alows you to run areport on an underway resource
hours from the Start Date to the End Date and Return to the Main Menu. Perform the following
steps to run an Underway Resource Hours report:

_ _ REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.
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Underway Resource Hours

Step 2:Click the button.

The Underway Resource Hours Report Parameters screen appears, similar to the
following:

'.',-F Linileraay Hesource Hoaurs Haport

Underwvay Resource Hours Report Parameters

Sebect Uniti=p (o view in report:

I =l

Subrms Return To Men

Figure 9-27 Underway Resour ce Hours Report Parameter s Screen
Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list
box. Click Submit.

The Underway Resource Hours screen appears, appears, similar to the following:

Underway Resource Hours
1300706 HAYDEN ISLAND

UNITED STATES  Reporting Pedod: 01 DEC 2002 Theough: 02 DEC 2002

Erlr'. X # COAST GUARD Days in Period: 2 Hours in Period: 48
AUNILIARY . R
Tolsl Numbssr of Resources Présant in Report:
Uni Wumbar: 93007 -0 Rescurce Class Codes RAD
Slalus ALPHA UMW
Miggion Calegory  Sub Actiity Migsicn Count Regourcs Howm
[ Pk DD 1 ET T ]
Tolal Resourcs Foumns in Staus Calegory AL PHA UMW 4800
Total Resouwrne: Howrs in Al Status Calegories for this Class 4800
Tobal Raacuics Hours tor &l Rascercid in &l 5atses 46 00

Figure 9-28 Underway Resource Hour s Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.
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9.16 Days Underway

The Days Underway button allows you to run areport on the days the vessel is underway from
the Start Date to the End Date and Return to the Main Menu. Perform the following steps to run
a Days Underway report:

_ . REPORTS
Step 1: From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Days Underway

Step 2: Click the button.

The Days Underway Report Parameters screen appears, similar to the following:

'g_p Diags Unidersiay Repon

Days Underwvay Report Parameters

Select Unais) to view in report

I =

Submit Return To Benu

Figure 9-29 Days Underway Report Parameter s Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list

box. Click Submit.

The Days Underway screen appears, similar to the following:

Toial Rescuncs Days in All Status Categories

Days Underway
130-07-6 HAYDEN ISLAMD
e e e Raporting Period: 01-DEC-2002  Throwgh:  02-DEC-2002
Er e COARE GNAND Days in Perod: 2 Hours in Period: 44
w AUXILIARY y ' '
HTH HM1ICF
Status AL FHA U
Qubs Actiiny Missian Cowl Ressures Days
UL 1
Total Resource Cavys in Stalus Calegory ALPHA LIV 2

Tokal Unit's Resource Days for all Resources inall Satuses:

Figure 9-30 Days Underway Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports menu appears.

9.17 Underway Activity and Crew

The Underway Activity and Crew button allows you to run areport on underway activity and
crew from the Start Date to the End Date and Return to the Main Menu. Perform the following

steps to run an Underway Activity and Crew report:

REFORTS

Step 1. From the AUXDATA Main Menu, click the

button.

The AUXDATA Reports menu appears.
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Underway Activity and Crew
button.

Step 2: Click the
The Underway Activity and Crew Report Parameters screen appears, similar to the

following:

%@ Underway Activity and Crew Report
Underway Activity and Crew Report Parameters

Start Date | End Date I

Select Unit(s) to view in report:
=]

Return To Menu

Submit

Figure 9-31 Underway Activity and Crew Report Parameters Screen
Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list

box. Click Submit.
The Underway Activity and Crew screen appears, similar to the following:

Underway Activity and Crew
130-07-01 LONGWVIEW

LUSITELDR STATES
H&}t COAST GUARD
AUXILIARY 01 JAN 2001 o 02 DEC 2002
Missicn: ATOHN FEDBEP Bart Time:  January 20, 2001 12:00 AM
Draraticn|hrs)
[ ; |

=

Resource: ORTTSIN
Crow Task
AARON, FRED 5 Al VERIFIFR
AMRON, FRED 5 AL VERIFIER
Figure 9-32 Underway Activity and Crew Screen

Step 4: Click the X in the upper right-hand corner.
The window closes and the AUXDATA Reports menu appears.
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9.18 Underway Crew

The Underway Crew button allows you to run areport on underway crew from the Start Date to
the End Date and Return to the Main Menu. Perform the following steps to run an Underway

Crew report:

Step 1. From the AUXDATA Main Menu, click the

The AUXDATA Reports menu appears.

Underway Crew

Step 2: Click the button.

REPORTS

button.

The Underway Crew Report Parameters screen appears, similar to the following:

" Uniderway Cres Report

Underway Crew Report Parameters

Sta'll':ld:el End Dwaie

Select Unitisj to wew n report:

I =l

Submit Return To Menu

Figure 9-33 Underway Crew Report Parameters Screen
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Step 3: Enter the desired Start Date and End Date. Select the unit to be viewed using the list
box. Click Submit.

The Underway Crew screen appears, similar to the following:

Underway Crew
LUNITED STATES 130-07-01 LONGVIEW
= CODAST GUARD
AUNILIARY 01 JAN 2001 Thraugh 0z DEC 2002
REPORT RUN Z3-FEB-2002 0758

FLILL MAME MISSIOMNS MEEHT HUUIRS TUTAL HOURS
AARON, FRED 5 1 00

ANDERSOMN, KEMMNETH T 3 171 578.00
ANDREASEN, RICHARD s 171 1.00
ARMOLD, ROBERT L i 0o 1206.00
AXIMMN, RICHARD i i1 1206.00
BALFOLUR, WILLLAM M 2 00 478
BALKEMA, DOUGLAS R i 00 1206.00
BaALL, MaX E 1 i i 1.00
BANEY. JUE E £ 1] 121073
BANRLUN, FATRICIA A 1 M 1:206.00
BaRTLETT. RUMALD L . 1] ST
DREHER. ANGELA R 1 111 1206.00

Figure 9-34 Underway Crew Screen
Step 4: Click the X in the upper right-hand corner.

The window closes and the AUXDATA Reports Screen appears.

9.19 Address and Flotilla Data

The Address and Flotilla Data button allows you to run areport on the Address and Flotilla
Data from the Start Date to the End Date and Return to the Main Menu. Perform the following
steps to run an Address and Flotilla Data report:

REPORTS
Step 1. Fromthe AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.
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Step 2: Click the

Aiddress And Flotilla Data

button.

The Address and Flotilla Data Report Parameters screen appears, similar to the
following:

%= Address and Flotilla Data Report

Select Unit(s) to view in report:

Address and Flotilla Data Report Parameters

[ -

& Order repart by Mame
€ Order repart by Flotilla then Mame

Submit

Return To Menu

Figure 9-35 Addressand Flotilla Data Report Parameters Screen

Step 3: Click thelist box arrow. Select the desired unit. Select Order report by Name or
Order report by Flotillathen Name.

The unit appears in the box.
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Step 4: Click Submit.

The Address and Flotilla Data screen appears, similar to the following:

Address And Flotilla Data
#}tq NITED STATES
COAST Ll AHL
1 = y AL LAY 130-07-06 HAYDEMN ISLAND
MR PHIALE OASE ERADL LA DT FACILITE
L MHE W HOME i
BCCRE I FINHCER M MIER STATLS LARERT FERT s L OATE O&TT
_CITFETATEDE F EAK
ARDEHEOH, KEHEHETH T i e - L AT B AODGI-TD H Lk
! ...:_p.-l-\,, o [: i ] ! - = = |_ -_|\‘_ .
CDD AR 5 L E
L. =] ] H Erss. s
E )
PR
ra
CETHE T [l F L Fe FE W i i ERbn PR
ki ) BO
PCATLER H EFTa-3 54

Figure9-36 Addressand Flotilla Data Screen
Step 5: Click the X in the upper right-hand corner.

The window closes and the AUXMI S Reports screen appears.

9.20 Unit Summary

The Unit Summary button allows you to run areport on unit summary from the Start Date to the
End Date and Return to the Main Menu. Perform the following steps to run a Unit Summary

report:

REPORTS

Step 1. Fromthe AUXDATA Main Menu, click the

The AUXDATA Reports menu appears.

button.
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Unit Summary Data

Step 2: Click the

button.

The Unit Summary Data Report Parameters screen appears, similar to the following:

"3 Unit Summary Data Report

Unit Summary Data Report Parameters

Start Date |

End Diate: |

* Single summary repart
¢ Al units and sub-units run individually

Select Unit(s) to view in report:

| =

Submit

Return To Menu

Choosing "All units and sub-units run
individually” can only be used with a CGDN
JINITIATOR connection. Do not use "All units

and sub-units run individually” with an
Internet Citrix connection.

Figure 9-37 Unit Summary Data Report Parameters Screen
Step 2. Select the desired report, and then select the unit to be viewed using the list box. Click

the desired unit.

The Unit Summary Data screen appears, similar to the following:

T NEr Ay & A T T

M Unit Summary Data
LRI
P o e 01-JAaN-2002 TO 27-FEB-2002
b KL
RN - AT
RATIIST 1 [RAT A Pals
A ML EE SAFFTY
e« DT EECATTA
i) LT
AT FOAT
W RIS A DFS S
THamE

Pl ERC 3

A T "
L Pl R BT
WA Ak rdl W b i ST
LR -y Pl W A
wi ek HE LR e

i L

rd T T
i

. 0TS
ST THON L " ’ ’

HA. Ll

HAS WA
S AT T

CAl ]

130-07-011 LONGYIEW

RN L

PSS, VS, AL

EOEE
"

Figure 9-38 Unit Summary Data Screen
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Step 3: Click the X in the upper right-hand corner to close the report.

9.21 Quarterly Billing Report

The Quarterly Billing report contains the employee ID, name, and enrollment date for each
member at a specified district that enrolled during a specified quarter and year, broken down by
flotilla. Only usersthat have the billing role can run this report.

Perform the steps below to run this report.

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

. Quarterly Billi
Step 2: Click the e report button.

The Quarterly Billing Report Parameters screen appears.

"R Ouartery Billing Report

Cluarterty Biling Report Parameters

Suatumil Restwir v Ty Bz

Figure9-39 Quarterly Billing Report Parameters

Step 3: Select from the list boxes the quarter, the district you wish to view in the report, and the
calendar year.
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Step 4. Click the Submit button.

A Quarterly Billing Report appears for the specified quarter and year:

o

Unit Number

0130104
0130104

Flotilla 04

Division 01301

Unit Number

013020
013020
013020
01302M

New Enrollees

UNITED STATES
COAST GUARD FIRST 2002
AUXILIARY

Emp Id Name
1183312 AAS AAA
1183465 AAAAA KJGLK LKJFL
added 2 new member(s)
added 2 new member(s)
Emp Id Name
1189963 FOSLERKEITH G
1189812 HALL WAYNE H
1189811 MICHAUD BERNARD R
1200175 PATTERSONW D

Enrollment

01-JAN-02
01-JAN-02

Enrollment

03-JAN-02
03-JAN-02
03-JAN-02
03-JAN-02

Figure 9-40 Quarterly Billing Report

Step 5: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the Xl at the upper right-hand corner of the

window.
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9.22 Annual Billing Report

The Annual Billing report contains the Unit Number, Employment ID, and person’s name,
including an indication of past district commodores (PDCO), for each member in a specified
district that enrolled during the year, broken down by flotilla. Only users that have the billing
role can run this report.

Perform the steps below to run this report.

REPORTS
Step 1. From the AUXDATA Main Menu, click the button.

The AUXDATA Reports menu appears.

Step 2: Click the A Ene report button.

The Annual Billing Report Parameters screen appears.

Annual Billing Report Parameters

Selact Desiract 1o wiew in repor;

4 Festsoutmen &
Calendar Tear
Saibmvt Raimn T Menin

Figure 9-41 Annual Billing Report Parameters

Step 3: Select from the list boxes the district you wish to view in the report and the calendar
year.
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Step 4. Click the Submit button.

An Annual Billing Report appears for the specified district and year:

Annual Billing
§tum'rﬁu STATES
9= COAST GUARD o
% AUXILIARY District 014 2002
Unit Number Emp Id Name PDCO
0140101 1149114 ADELMANN,ROGER M
0140101 1011306 ALIFF WILLIAM
0140101 1146588 AUER,JOHN R
0140101 1149059 AUER MARGUERITE
0140101 1149916 BELLO,MICHAEL
0140101 1147388 BRUMNJES,EDWIN H
0140101 1148487 BRUNJES, MARGARET
0140101 1149257 CLIFFORD,PATRICK J
0140101 1180146 COLON,CINDY A
0140101 1180482 COLON,JOSE A
0140101 1192114 DALY JOHN P
0140101 1150536 DAMM,JOSEPH E

Figure 9-42 Annual Billing Report

Step 5: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the[X] at the upper right-hand corner of the
window.

9.23 Admin Reports

Severa Admin Reports are availableto AUXDATA users who have administrative privileges.
These reports retrieve and summarize data at the district level and Coast Guard wide, depending
on your access level. See the sections below for instructions to run the individual Admin reports.

To access the Admin Reports menu:

Reports

Step 1. From the AUXDATA main menu, click

The Reports menu appears, displaying the Admin Reports button.
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Step 2: From the Reports menu, click _

The Admin Reports menu appears.

Figure 9-43 Admin Reports Menu

Step 3: Choose the desired report option.
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9.23.1 PE Performance Awards Due Report

Thisreport provides alist of Auxiliary personnel who are due for a PE Performance Award,
based on earned credits. To run this report, follow the steps below.

Step 1: From the Admin Report menu click

PE Performance Awards

The PE Performance Awards Report parameter screen appears.

Calender Year

Submit

Return To Menu

Figure 9-44 PE Performance Awards Report Parameter

Step 2: From the drop box select the calendar year you wish to define the report.

Step 3. Click

Submit

A PE Performance Awards Due report appears for the selected calendar year.

i
ot

1303101
1300101
130-01-03
130-01-02
130-01-07
1M1-07
1300107
1M-01-07
13001407
130-01-08
130-01-08

LUNITED STATES
= CIAST LU ARD

ALUXILIARY

1173718
1174186
1148830
1148270
1172374
B
1169100
1004705
1173787

Umil Muimber Mambar No. Mamis
11380

1184384

ALBERT, STEVE L
FaRikHA WMICHAEL A
JEMSEM, ALLEM 5
OLSONM, CHARLES E
BERMINGHAM, JOHK B
BOERMER, BLL
DIEAM, RUSSELL H 8
KRIEG, JOHM T
MCEKEAKN, JOHN 5
FORD, ANTHOMNY B
LOHEMN, DOMALD L

District 130

It
28
&3
a2
]

]
d
5]
&3
T3
35
4

Alde Crodits
] X5
1 iH
24 T4
25 58.5
5h 36
] 435
1 B0 .5
B3 Bl 5
=1 'EE
21 &5
64 38

2002 PE Performance Awards Due

Proy - Lasi

1 - 1201 2000

1- 124312000

1273772000

Figure 9-45 PE Performance Awards Report
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9.23.2 VE/MDV Performance Awards Report

Thisreport provides alist of Auxiliary personnel who are due for aVE/MDV Performance

Award, based on earned credits. To run this report, follow the steps below.

Step 1: From the Admin Report menu click

VYEMDVY Performance Awards

The VE/MDYV Performance Awards Report parameter screen appears.

Calender Year

Submit I

Return To Menu

Figure 9-46 VE/MDV Performance Awards Report Parameter

Step 2: From the drop box select the calendar year you wish to define the report.

Submit

Step 3: Click

A VE/MDV Performance Awards Due report appears for the selected calendar year.

ot

130101
130-1-01
1 30-01-02
1300102
1300102
1300107
130-03-02
1300303
130-03-05
130-05-01
130001

N

Liini e R L

2002 Vessel Examinations/

UNMITELD STATES
e CEASRT LU A RD
ALUXILITARY

et raban Mo, it

1Vraas
1158410
1173015
11T
1173719
11 Tddae
1182897
1 P63hE
1173474

ARNTTEM, DENHIS P
MELTOM. AHK P
CHURCH. DaviD B
GIEES. WALTER C
JEMSEMN, ALLEH 5
LEAVITT, CHARLES W
THOMA JOHN A
AL-SHEIKH, BHAHEED
STEFHENSDON, GELORGE
HARAM ELLEN M
HARAN, LAREY

Marine Dealer Visits
Performance Awards Due

District 130

VEC WDV CFVE Cradils
B ] ] LE]
52 0 m &

135 0 0 135

110 ] ] 110

3 a3 i Bé
138 0 40 128
Fal 44 0 Ta
iz 53 0 265
0 a6 ] L
Lk B 0 B0
i) al 0 I

Priry - Ll

1- TAIR00

1 - 123472000

1 = 15242000

1 = 12342000

1 = 12242000

Figure 9-47 VE/MDV Performance Awar ds Report
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9.23.3 Operations Performance Awards Report

This report provides Auxiliary members accumulative hours in operations and support for the
issuance of an Operations and Performance Award. Perform the steps below to run this report.

Operations Performance Awards

Step 1: From the Admin Reports menu, click

The Operations Performance Awards report parameter screen appears:

Calendar Vesr

L

= | Rarumn To BMany

Figure 9-48 Operations Performance Awar ds Report Parameters

Step 2: Select the year you would like to report on from the drop box.
Step 3: Click the Submit button.

An Operations Performance Awards Due report appears for the selected year. Seethe

example below.

Training Status Individual Repor

130-01- 0 BELLIMGHAM
UNITEDR 5 TATES 1169704 ALBERT. NAJOIE W
= COAST Gl ARTE

=,
w Sl ARY Duple im Cysche 14 JAR 200010
Wismiber 1156764 138-09.01 ALSERT, MAGGIE M Compataniy AID TO RAVIEATEON WERIFER
Tamk Currenl 8@ Complete d Aeg'd Cycle Do Data
“ E 3 Agivara!

Bember 1186788 1300700 ALBERT, MAGGIE M Competancy BOAT CREW CREWNEMBER
Task Cuirenl 8 Complele @ Aey'd Cyile Do Data
Ll i f ACH -DEC-ZDOX
MCH A-DEC-FN03
BALE) 15-DEC-20M
AICh 1-DEC-ZN3
AJC -DEC-ZN03
e i ] ACh MDEC-Z003

Figure 9-49 Operations Performance Awar ds Due Report
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9.23.4 Sustained Auxiliary Service Award

This report provides Auxiliary members' total service hours for the issuance of a Sustained
Auxiliary Service Award. Perform the steps below to run this report.

Sustained Service Awards

Step 1: From the Admin Reports menu, click

The Sustained Auxiliary Service Award report parameters screen appears:
[ Sustavtms Serce oot

Sustened Service Awerds Report Parameters

o) BT U i R

i e

Figure 9-50 SSA Report Parameters
Step 2: From the drop box, select the district you wish to report on.
Step 3. Click the Submit button.

A Sustained Auxiliary Service Award Report appears, as shown in the example below:

Sustained Auziliary
UNITED STATES T T
FeTE COAST GUARD Service Award Status
L AU TLLARY District 114
Urak Mumisr  Memibae Ho Kama TeEHre T T Pouv - Lask
1180004 1172133 MILLER, RICHARD B 4424 1438 4.0
1 A0 1IEMETD SLITIS, DaAASD b Aaadn =] -1
1EE10 117aTaR WOMROE, WARK M 13 1] 2
118050 1158150 WATE ROBERAT H 2314 Bid 2
1140004 1152880 RICHARDSEOM, JOHM F 370 ETD i
1 1E00S 11702 ANTHONY , LE 2 B2 a-
11308 1180805 RICHTER, CHARLES W 1188 g 3
1140310 1175108 BROMBEREK, JOHHE 3223 Tea 2 - 0T 000
1140l 11538932 RCOONCLUGH, JOSEPH 2 a3 Ta3 3 - 11.End
11055 1175306 G LUC LA, J0HN R 1582 ] 1 - LT
1140508 1177586 FLY W, DOMALD 1802 L2 1 - G0
1140508 1178845 SCHLOESER, COMALD C 1537 4T 1 - 1A
11T 1147128 B, JOSEDE W TTaT whr B - DA
110000 11TRITT KAUFMAH, HARRY E 15332 a2 1 - VL
1140004 11THI1TS HALISER, CHARLES E 153 TE1 1 - ORI
1140008 1173582 FRIEFELL, RiCHARD D 2H78 138 PR e L

Figure 9-51 SSA Report
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10. TRAINING

The Training button allows you to insert, update, and del ete tasks and competencies, insert and
update assignments, capture tasks, view references, and insert, update, and delete certifications
using the TMT Screen. The following sections elaborate on the specific buttons the TMT allows.
Perform the following step to access TMT:

10.1 Accessing TMT

Training

Step 1: Click the 1 button from the AUXDATA Main Menu.

The Training Management Tool Main Menu appears, similar to the following:

Traning MANAGEMENT TooL

Figure 10-1 Training Management Tool Main Menu
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10.2 Assignments

The Assignments button allows you to assign competencies to units, tasks to competencies, and

competencies to people.

10.2.1 Assign Competencies to Units

Perform the following steps to assign competencies to units:
Step 1: Fromthe TMT Main Menu, click the Assignments button.

Step 2: Click theE

The Unit Selection screen appears, similar to the following:

Unilz ]A::mmul

ASSIGN COMPETENCIES TO UNITS

A button.

Suhd.i.ll

Feturn b beeras

2 ulnlﬁ"—lm“'
]
u L- E.r [TES T
r O - - [T ES T H
r FLn 0 -401-1)1 TESTOON 0101
=t 0l - - AL LGATOR DISTRICT Al
N T st - - A FLA SE ALR S5 GA JrL
r ot 01 -0 20- [FEST FLOTILL & Twed A5
et 01 -0 -20-001 TEST DETACHMENT FL
r ot 01 -0 - 46 T RES TESTH
r ot 01 -0 -48- T RES TEST Iv
i I 01 . 45 jram BES TEST W
r ot D1 -0 -75- TEST OFFICERS 75
[ T 01 A -7 TEST FOR CFRCER NSERT
u FL'J.I'I L R B [TEST FOf OFFICER MSERT
Lo 03 0178 Jo-JaD FIVE TEET i

Figure 10-2 Unit Selection Screen

Step 3. Select the check boxes for the unit(s) you wish to assign competencies.

The Units are checked.
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Step 4: Click the Assignments tab.

The Assignments screen appears, similar to the following:

Units

(AR N30 | THRTEENTH DISTRICT

Available Comietencies
N

-

Details for the last highlighted Available Competency:
Short Title
Reference
Training Type

Categary
Title

-
-
|

= RED means competency
Return to Menu cannat be removed except
= by @zsigning unit.
Assiined Comietencies
Y

A0 T WANIGATION (MTCH) TECHMICIAM
A0 TO MAYIGATION WERIFIER
AR CO-PILOT

IR CREW

AR FIRST PILOT

AR CBSERVER

AR CRPERATIONS WORKSHOP
AIRCRAFT CObMANDER
ATON £ AN WORKEHOP

LNk (e

B2 S BOATING COURSE

Details for the last highlighted Assigned Competency:
Shott Title  [APC

Reference |CoOMDTINST M16790.1E

Professionsl Development

LIMIT

Training Type

Categary
Title
ADMIMIETRATRINVE PROCEDURES

=l

f£q ASSIGNMENTS

Figure 10-3 Assignments Screen

Step 5: Select the competency desired under Available Competencies. Click .

The selected competencies are moved from the Available Competencies to Assigned

Competencies.
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10.2.2 Assign Tasks to Competencies
Perform the following steps to assign tasks to competencies:
Step 1. Fromthe TMT Main Menu, click the Assignments button.

ASSIGN TASKS TO COMPETENCIES
Step 2: Click the button.

The Competencies Selection screen appears, similar to the following:

‘TR Assgnment s
E AL TO MAEATION (MTCH) TECHHICIAN
m AL TO MAVIZATION VERIFER ECAT
ol TR AR CO-FLOT R
Tl |wRcREw [&R CREW jar
| JaRFe AR FIRET PLOT [ R
T Jaroes AF DBSERVER 2R
] Jarac [ARCREFT CONMMARDER jar
1 auxop aLmce = P
o = JBASE BOATING COURSE =
N SRR [BOAT CREW CONDWAN FoaT
[ ccren [BOAT CREW CREVYWEWBER oAt
I FvE [COMMBERCIAL FISHING YESSEL EXAWINER =E
| pse COMPLETED: PLOT NGPECTION AR
I [reeat FAA BIR TRANSFORT BLOT [k
S e [FA& COWMERCIAL PLOT |ar =
[Foahuarn 80 Para

Figure 10-4 Competencies Selection Screen
Step 3: Select the check boxes for the competencies you wish to assign tasks.

The competencies are checked.
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Step 4: Click the Assignments tab.

The Assignments Selection screen appears, similar to the following:

%1 Assignments

Competency List:

Short Title

Competencies  Assignments |

Short Title Description

WORKSHOP 10 - HISTORICAL

Available Tasks Cateqary Azsigned Tasks* Mumreq Frequency

FY

i

Remarks

[ [ 1=

EERREREERERERN

| *RED means task cannot be rermoved
Estirnto blen e e "

Save Changes to Rem:

Step 5: Click the

Figure 10-5 Assignments Selection Screen

Available Tasks you wish to assign. Click .

The selected tasks are moved from the Available Tasks to the Assigned Tasks.
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10.2.3 Assign Competencies to People
Perform the following steps to assign competencies to people:

Step 1. Fromthe TMT Main Menu, click the Assignments button.

ASSIGN COMPETENCIES TO PEOFLE
Step 2: Click the button.

The Members Selection screen appears, similar to the following:

m Assignments

hemhbers | Assigned Competencies |

Select  Member Id ’ Last Hame First Matme Ml | Suffix |
Y

I S o e s e e e o e | (|

EREEEEEEEERREN

Select Al | Return to Menu FILTER |

Include Subunits

Figure 10-6 Members Selection Screen

Step 3: Select the check boxes for the members you wish to assign competencies. If needed, use
the Filter feature to shorten the list of members displayed.

The members are checked.
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Step 4. Click the Assigned Competencies tab.

The Assigned Competencies screen appears, similar to the following:

%5 Assignments

Memhbers Assighed Competencies |
Member Id L&zt Mame First Mame Ml Suffix Unit Mumber

Short Title: Auvailable Competencies i R
sowmsTRATRVEPROCEDUREs cpc) I R

ME AID TO MAVIGATION (MTCH) TECHMICIAM
A AID TO MAVIGATION VERIFIER
AIRCP AR CO-PILOT

AIRCREEW | JAIR CREW

-
AIRFP AR FIRST PILOT
= |

AIRCBS AR OBSERVER

AIROPSMWE-|AIR OPERATIONS WORKSHOP e

AIRAC AIRCRAFT COMMAMNDER

ATOMA-14) JATON FAN WORKESHOP il

ALLKOP ALLKOP

BBC BASIC BOATING COURSE

BCCOK BOAT CREW COXSWAIN

BCCREW BOAT CREW CREVWMEMBER

CCiwk-08) |CAREER COUMNSELOR WORKSHOP LI E

ADMINISTRATRIVE PROCEDURES (APC)

+
Return to Menu | RED means cforr!petenlcy cannot ke remaoved
except by aSsigning uni.

Figure 10-7 Assigned Competencies Screen
Step 5: Select the member(s) desired.

The member selected is highlighted.

Step 6: Under Available Competencies, select the competencies you wish to assign.
The Available Competencies are highlighted.

Step 7: Click =]

The selected competencies are moved from the Available Competencies to the
Assigned Competencies, and are assigned to the selected members.
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10.3 Certifications

The Certifications button allows you to view individual certifications for your units and
subordinate units' crewmembers. Perform the following steps to view certifications:

Step 1. Fromthe TMT Main Menu, click the Assignments button.

CERTIFICATIONS
Step 2: Click the button.

The Members Selection screen appears, similar to the following:

memhbers | Cedifications |

Select Members

hermber D | Last Hame ’ First Matme ’ Il ’ Suffix |
-

[ A e A e e e e B B | |

Select Al | FILTER:

Include Subunits | Feturn to Menu

Figure 10-8 Members Selection Screen

Step 3: Select the check boxes for the members whose certification you wish to view. If
needed, use the Filter feature to shorten thelist of crewmembers displayed.

The member selected is highlighted.
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Step 4. Click the Certifications tab.

The Certifications screen appears, similar to the following:

Members  Cerifications |

Selected Members

Member Id Last Mame Firat Mame Ml Suffix nit Mumkber
All Uncertified Assigned Competencies Certifications
Reason  Short Title Desctiption Description Cert Date

L

e

Return to Menu |

Figure 10-9 Certifications Screen
Step 5: Select the member desired.

The member selected is highlighted.
Step 6: Click the Uncertified Assigned Competencies desired.

The selected Uncertified Assigned Competencies are highlighted.

Step 7: Click -]

The selected competencies are moved from the All Uncertified Assigned Competencies
to Certifications.

Step 8: Click the Calendar button (LE]). Select the date and click OK .

The Certification Date is entered and saved.
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10.4 Reference Tables

The Reference Tables button allows you to insert and delete the following: training type,
category, certification, frequency, reference manuals, notes, and task notes for reference. This
section provides instructions for performing these tasks. Perform the following step to access the
Reference Tables feature:

_ _ REFERENCE TABLES
Step 1. Fromthe TMT Main Menu click the button.

The Reference Tables screen appears, similar to the following:

"gi Reference Tables

TRAINING TYPE | caTEGORY | CERTIFICATION| FREGUEMGY | REF.ManuaLs |  noTES | TasknoTes |

Cescipdion

umency Maird Tasks

arilVEesmise

Foemial Clagsroam Tralnihg
[General Training
[retaars-Based Lmg (NEL)
PUSLOR

Pilal TaskslCompatencins
= roda s 5l on sl Developrsnt

Led

SAVE RETURM TO KEHU DELETE

Figure 10-10 Reference Tables Screen
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10.4.1 Training Type
Perform the following stepsto insert and delete training type descriptions:

_ _ REFERENCE TABLES
Step 1. Fromthe TMT Main Menu, click the button.

Step 2: Select the next available text box on the Training Type screen. Enter the information for
the new training type description. Click Save.

The new Training Typeis entered and saved.
Step 3. Select the Training Type description to be deleted. Click Delete.

The Training Type description is deleted.

10.4.2 Category
Perform the following steps to insert and del ete categories:

_ _ REFERENCE TABLES
Step 1. Fromthe TMT Main Menu, click the button.

Step 2: Click the Category tab.

The Category screen appears, similar to the following:

‘yaReference Tables

TRAMING TYPE  CATEGORY |cERTFICATON| FREGUENCY | REF manuals | wotes | Tasknotes |

__
—

[BoaT [E0aT

GEN GENERAL

RADID RADID

LT [urT

| |

| |

| |

| |

| |

| | =

SAVE RETLRN TO MEMU DELETE

Figure 10-11 Category Screen
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NOTE: If you wish to delete a category, skip to Step 4.

Step 3: Select the next available text box on the Category screen. Enter the information for the
new category and description. Click Save.

The new Category is entered and saved.
Step 4. Select the Category to be deleted. Click Delete.

The Category is deleted.

10.4.3 Certification
Perform the following steps to insert and delete certifications:

_ _ REFERENCE TABLES
Step 1. Fromthe TMT Main Menu, click the button.

Step 2: Click the Certification tab.

The Certification screen appears, smilar to the following:

TRAMNGTYPE | CATEGORY — CERTIFICATION | FREQUEMCY | REF.MANUALS |  NOTES | TaSkNOTES

[adifind

HAVE RETURM T MERL DELETE I

Figure 10-12 Certification Screen

NOTE: If you wish to delete a category, skip to Sep 4.

Step 3: Select the next available text box on the Certification screen. Enter the information for
the new Certification Status. Click Save.

The Certification Satus is entered and saved.
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Step 4. Click the Certification Status to be deleted. Click Delete.

The Certification Satusis deleted.

10.4.4 Frequency
Perform the following steps to insert and del ete frequencies:

_ _ REFERENCE TABLES
Step 1. Fromthe TMT Main Menu, click the button.

Step 2: Click the Frequency tab.

The Frequency screen appears, similar to the following:

TRAINING TYPE | CATEGORY | CERTRICATION FREGUENCY | REF WANUALS | NOTES | TaskNOTES

I Ponihis

H En-nl:-nlnr.-cl:luc @ eeary e monie)
|3 |.'.l||arh=| ]

|h' |:'-:rn|annua|

{12 Panial

|:"-l hlm'l':;l

|3I: |"|r:nn|:I

1] T

[120  [ren vears

{180 [Fimoan Ve
{240 |Twnnty Years
T ITwanly-Five ears
EEEE Permarsni

HE RETURN T HERML DELETE

Figure 10-13 Frequency Screen

NOTE: If you wish to delete a category, skip to Sep 4.

Step 3: Select the next available text box on the Frequency screen. Enter the information for the
month and description. Click Save.

The Frequency is entered and saved.
Step 4: Select the Frequency to be deleted. Click Delete.

The Frequency is deleted.
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10.4.5 Ref. Manuals
Perform the following steps to insert and del ete reference manuals:

_ _ REFERENCE TABLES
Step 1. Fromthe TMT Main Menu, click the button.

Step 2: Click the Ref. Manuals tab.

The Ref. Manuals screen appears, similar to the following:

TRAMMOTYPE | CATEGORY | CERTIFICATION | FREGUEMCY  REF. MANUALE | NOTES | TASKMOTES |
D pson B Ml Ty

T e | WAL - B OSTIONIE COMDTRET M1 ES00U1 & Refererse  [EAE
PaLiLiARY BOAT CREW QILBLIFICATION GUIDE, VOL L CREVME[COMDTRET M1 673452 FRetererce =]
ALEAILIARY BOST CREW QILLIFIGATION GUIDE, WOL 1, COMEWA|COMDTRET M16794.52 [Retereree =
ALIILIARY BOAT CREW QLALIFICATION GUIDE, WOL 01, PYG O [COMDTIMET M167 94,54 Fatrerce =
JLELIARY MaH AL COWDTRET M1AT0L1E Refenarca 3
[IEILIARY MARINE DIEALER VISITOR (MO MANLUAL [COMDTRET M16796.38 S
JELEILIARY OFERATIONS FOLICY MANLIAL [COMDTRIET M167%5 30 fretererce =l
JeLnLIARY VESEEL EXAMMER MANLIE] [C-OMDTRIET M16736 IE Feiererce =
|Co AL AT MR OF ERATIONS TRAPIBG TEXT [COMOTRIET M16732 58 lFeteene =]
|USCE ALHILAS Y [LS G ARALLARY freteierce =
[ [COMDTRET M1 6756 2 fretererce =l
I I | I~
I | |

| 5 ||

I =]

BAVE RETLIRH TiO MEMU DELETE

Figure 10-14 Ref. Manuals Screen

NOTE: If you wish to delete a category, skip to Sep 4.

Step 3: Select the reference to be modified. Enter the information for the Manual Type. Click
Save.

The Manual Type is entered and saved.
Step 4: Select the Manual to be deleted. Click Delete.

The Manual is deleted.
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10.4.6 Notes
Currently the Notes are not being used by AUXDATA.

Step 1: From the TMT Main Menu, click the_ button.

Step 2: Click the Notes tab.

The Notes screen appears, similar to the following:

Figure 10-15 Notes Screen
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10.4.7 Task Notes
Currently the Task Notes are not being used by AUXDATA.

_ _ REFERENCE TABLES
Step 1: From the TMT Main Menu, click the button.

Step 2: Click the Task Notes tab.

The Task Notes screen appears, similar to the following:

WnweTPe| catecorr | cERTIFATION| FREQUENCY | REF ManuaLs | noTES TASK NOTES
EESRCH BY TASK | SEARCH BY HOTE |
tutE Miose
I
I
BANE RETURM TO EML DELETE

Figure 10-16 Task Notes Screen
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10.5 Task Capture

The Task Capture button allows you to capture tasks and include eligible participants. This
section provides instructions for performing these functions. Perform the following step to
access Task Capture:

. . TASK CAPTURE
Step 1: Fromthe TMT Main Menu, click the | button.

The Tasks Screen appears, similar to the following:

%hTask Capture

Tazks | Tazk Capture | (FENEEs: |

Click here ta select the " Click here if training
appropriste training type: === ICurrency Mairt. Tasks ﬂ type is not knowr; ==== __ “WLL TASKS |

— SELECT TASKS TO INCLUDE IN TASK CAFTURE

Inciude Short Title De=cription Catenory
i - i QUALIFICATION PROGR AN -
[ |aF (ACICREWIFPIOBS) PERFORMED AR AREA FAMILIARIZATION AIF
N Jao Al OBSERWER @UALIFICATION COURSE IR
r LAY A0 YERIFIER: DISTRICT PROGRAM (GERERAL
o ay A0 S ERIFIER GEMERAL
I [err BIEMMIAL FLIGHT REVIEWY IR
I BILC SLALCM (FC) MANELVER THROUGH BIUCOYED SLALCKM COURSE BOAT
r CFY COMMERCIAL FISHING YESSEL MOS0 TRNG PROGRAM (GERERAL o
[ [DISREMOUNT (PYZT DISMOUNT ARD REMOURNT FC I DEEP WATER BoAT
I I (AC) MAINTAINED INSTRUMENT CURREMCY AR
I hAMOYERB (BCWM) PARTICIPATE IN A MAN OVERBOARD EVOLUTION A5 A RECO [BOAT
o M&ARIME DEALER YISITOR @UALIFICATION COURSE GEMERAL
I MC (ACICRIFR) BMAIMTAIMED MIGHTTIME CURREMCY AR
I ME RAIMOR ATON TECHMICIARN (MTCH) COURSE (GERERAL
r MELIL MAYIGATION RULES QUALIFICATION EXAM BOAT ;I
Tazk b JUSLIFICATICN PROGRAN
Descrigtion
Return ta denu
Figure 10-17 Tasks Screen
10.5.1 Tasks

Perform the following step to select the tasks to include in the task capture:
Step 1: Select the check boxes for the tasks you wish to capture.

The tasks are checked.
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10.5.2 Task Capture

The Task Capture screen allows you to view the task captured in the following time periods. 7
days, 30 days, 90 days, 180 days, and 1 year. Perform the following steps to select the tasks to

include in the task capture:

Step 1: Fromthe TMT Main Menu, click the

TASK CAPTURE
1 button.

Step 2: Click the Task Capturetab.

The Task Capture screen appears, similar to the following:

fea Task Capture

Tasks

Task Cap‘furel Traiiess |

Mewvly selected task and those entered during the previous:

Description Instructor

AIRCREMN QUALIFICATION PROGR AW

%2 Manths

4 Manths " & Marths

Calenclar
Remarks

Duration
Hours Completion
19-MOV-2002

(ACICREWIFPIOBS) PERFORMED AN ARES FAMILIARIZATION

27 - - 2002

Fop Instr.

Fop Dur.

Task
Description

AIRCREA QUALIFICATION PROCGRE Al

A record shown with & blue background means t iz a zelected record,

Copy Task | Delete Task | Save |

al

Populate Remarks

Figure 10-18 Task Capture Screen
Step 3: Select description desired.

The description is highlighted.

Step 4: Enter the necessary information by pressing the TAB key after each entry or using the

list boxes when available. Click Save.

The information is entered and saved.

Copy Task

Step 5: If you wish to copy atask, click the button.

The Task highlighted is copied to the next available text box.
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Step 6: If you wish to delete atask, click the 2222155 | hytron.

The Task highlighted is deleted.

10.5.3 Trainees

The Trainees screen alows you to move Eligible to Participate members to Participants (in your
unit and subordinate units) in the tasks that are captured. Perform the following steps to select
the participants to include in the tasks capture:

. . TASK CAPTURE
Step 1: Fromthe TMT Main Menu, click the | button.

Step 2: Click the Traineestab.

The Trainees screen appears, similar to the following:

%@ Task Capture

Tazks | Task Capture Trainees |
Description Completion Remarks
AIRCREY QUALIFICATION PRO
Task AIRCREYY QUALIFICATION PROGR.AM
Description Tazki(z) listed in red (if any) are part of an approved activity log and cannot be attered.
Eligible Participants
hemker Id Member Hame Uit Mumber Participants Grade
ADAMS, ERWIN M PIER EEEE - I
[ri7s20 |[sDlER, DEMMSW  [=00s03 | T
1173516 | [ADLER, JANE M [130-06-06
1173453 | [SGNEW, DAVID D 130-02-04 BB
1169552 | [AGMITSCH, GERRY H 130-06-02 =
1180458 | [&HOD, DAVID N [130-04-01
1180460 | [AHO, LIMDA & 130-04-01 =
1152065 | [SKERLUMD, MARK D 130-02-01 o
1193615 | [ALBERT, JiW [130-01-01
1193602 | [ALEXANDER, BART 130-07-06
1142126 | [ALEXANDER, JOHM M 130-01-07
1193598 | [ALEXEMDER, JOHM M SR 130-01-02 ;I
Select Flotilla FILTER [T by AT
Your Unit and Subordinate Units Return to Menu EEVE
[Default)
al

Figure 10-19 Trainees Screen
Step 3: Select the description of the task desired.

==

Step 4. Click to include all of the members as participants. If not all members participated,

select the desired members and then click . If needed, use the Filter featureto
shorten the list of members displayed.

The member is highlighted and moved from Eligible Participants to Participants.
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10.6 Task Maintenance

The Task Maintenance button allows you to insert, update, and delete active and inactive tasks
for your unit and/or subordinate units and return to the TMT Main Menu. Perform the following

steps to access the task maintenance feature:

_ _ TASK CAPTURE
Step 1. Fromthe TMT Main Menu, click the 4 button.

TASK Maintenance
Step 2: Click the button.

The Task Maintenance screen appears, similar to the following:

%1 Task Maintenance

Task Maintenance
& LCTIVE " INACTIVE

Short Title: Description
(A ANMUAL WORKSHOP WITH CRM
IC FAC) MAINTAIMED INSTRURMENT CURRENCY
SN FACY BWIM EGRESSE TRAIMIMG, HIGH AND LOW WING
[ieles (ACICPIFP)Y MAINTAIMED MIGHTTIME CURREMCY
AF ACICREVWFRIOBE) PERFORMED AN AREA FAMILIARIZATION
SAR (ACIFF) FERFORMED SAR PROCEDURES FLIGHT CHECK

PUMYCHEAST  [(BCH) ASSIST COXSWAIN WITH A PRE-UNDERWWAY CHECK-OFF
MAMNOVERE (BCM) PARTICIPATE IN A MAN OVERBOARD EVOLUTION AS A RECON

Remarks |NIA

EMTER MEW TASK RETURM T WAEML UPDATEDELETE

TOWWPASS (BOM) PASS ATOWLINE TO ANOTHER BOAT
ZEAFP (BCRMICOR) OE APPROVAL LI
Training Time
Reference Category (mins) Training Type Frecquency MumBles
JUSCG AUXILIARY Jur [0 |Currency Maint. Tasks  |nnual J1

Figure 10-20 Task Maintenance Screen

Step 3: Proceed to the following sections for instructions on performing the various dutiesin

Task Maintenance.
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10.6.1 Enter a New Task
Perform the following steps to enter a new task:

. . TASK CAPTURE
Step 1: Fromthe TMT Main Menu, click the | button.

EMTER MEW TASK
Step 2: Click the button.

The Task screen appears, ssimilar to the following:

%x Task Maintenance

Task
Short Title ||—

Task Dezcription |

Categary I vI
Training Time I [mintes)
Mumber Regquired I

Training Type | ;l

Active W

Freguency | ;l

Reference Manual I SEARCH MANUALS I

Remarks |

SANE TASK RETURM TO bERILI

Figure 10-21 Task Screen

Step 3: Enter the required information by using the list boxes when available. Pressthe TAB
key after each entry. Click Save Task.

The Task Maintenance screen appears and the task is entered and saved.
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10.6.2 Update a Task
Perform the following steps to update a task:

TASK CAPTURE
1 button.

Step 1: Fromthe TMT Main Menu, click the
_ _ UPDATE/DELETE
Step 2: Select the desired task to be updated. Click the button.
The Task screen appears with the task information listed.
SAVE TASK
Step 3: Enter the current information and click the button.

The Task information is entered and saved. The Task Maintenance screen appears.

10.6.3 Delete a Task
Perform the following steps to delete a task:

TASK CAPTURE
1 button.

Step 1: Fromthe TMT Main Menu, click the
_ _ UPDATE/DELETE
Step 2: Select the desired task to be deleted. Click the button.
The Task screen appears with the task information listed.
DELETE TASK
Step 3. Enter the current information and click the button.

The Task information is deleted and the Task Maintenance screen appears.
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10.7 Competency Maintenance

The Competency Maintenance button allows you to insert, update, and delete active and

inactive competencies for your unit and/or subordinate units and return to the TMT Main Menu.

Perform the following step:

Step 1. Fromthe TMT Main Menu, click the

COMPETEHCY Maintenance

button.

The Competency Maintenance screen appears, similar to the following:

"3 Competency Maintenance

Short Title: Description

AIRCRAFT COMMAMNDER

Competency Maintenance
e ACTIVE £ INACTIVE

AIRCF AR CO-PILOT
AIRCREW AR CREWY
AIRFP AR FIRST PILOT
AIROBS AR OBSERYER
AIROPSMME-0E|AIR CPERATIONS WORKSHOP
AFC ADMIMNISTRATRIVE PROCEDLURES (APC)
ATOM-14) JATOMN FAVWORIKSHOP
ALKOP ALKOP
A AID TO MAVIGATION WERIFIER ;l
Reference Categary
|CG ALKILIARY AIR OPERATION!AIR Currency haint. Tasks

Remarks [Ma

EMTER: MEW COMPETERCY RETURM T hEML

UPDATEMDELETE

Figure 10-22 Competency Maintenance Screen

Step 2: Proceed to the following sections for instructions on performing the various dutiesin

Competency Task Maintenance.
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10.7.1 Enter a New Competency
Perform the following steps to enter a new competency:

) ) COMPETENCY Maintenance
Step 1. Fromthe TMT Main Menu, click the button.

The Competency Maintenance screen appears.

. ENTER: MEWY COMPETENC'Y
Step 2: Click the button.

The Competency screen appears, similar to the following:

%3 Competency Maintenance

Competency
ShortTitle B

Description [#1D TO NAVIGATION VERIFIER

Category I BOAT vl

Training Type | Currency Maint. Tasks =]

Reference Manual |AIDS TO MAYIGATION MANUAL - POSITIONMNG SEARCH MANUALS |

Rermarks IUSCG ALEILIARY

Active

SANE COMPETENCY RETURR T MERL | DELETE COMPETEMCY |

Figure 10-23 Competency Screen
Step 3: Enter the required information by using the list boxes when available. Pressthe TAB
key after each entry to move to the next text box. Click Save Task.

The Competency Maintenance screen appears and the competency is entered and
saved.

10.7.2 Update a Competency
Perform the following steps to update a competency:

) ) COMPETENCY Maintenance
Step 1. Fromthe TMT Main Menu, click the button.

The Competency Maintenance screen appears.
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Step 2. Select the desired competency to be updated. Click the

UPDATEDELETE

button.

The Competency screen appears with the competency informatio

n listed.

SANVE COMPETEMCY

Step 3. Enter the current information and click the

button.

The Competency information is entered and saved. The Competency Maintenance

SCreen appears.

10.7.3 Delete a Competency
Perform the following steps to delete a competency:

COMPETEHCY Maintenance

Step 1. Fromthe TMT Main Menu, click the button.
The Competency Maintenance screen appears.
. i UPDATEDELETE
Step 2. Select the desired competency to be deleted. Click the button.
The Competency screen appears with the task information listed.
i i i DELETE COMPETERCY
Step 3. Enter the current information and click the button.
The Competency information is deleted and the Competency Maintenance screen
appears.
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10.8 Reports

The Reports button takes you to the TMT Report menu, where you can run reports on either
individuals and/or units for the following: Training Status, Training Record, and Certifications.
Perform the following step to accessthe TMT Reports menu:

REPORTS
Step 1. Fromthe TMT Main Menu, click the button.
A Reports menu appears:
INDIVIDUAL

Training Status

Training Record

Certifications

Return To Menu

Training Status

Training Record

Certifications

Figure 10-24 ReportsMenu

10.8.1 Individual Training Status Report

Run an Individual Training Status report to retrieve an individual’ s training status. Perform the

following steps to run this report:

Step 1: Fromthe TMT Main Menu, click the

The Reports menu appears.

REFORTS

button.

AUXDATA Overview Guide, February 05, 2003

Page 115



Training Status
Step 2: Click thel: button under Individual.

The Individual Training Status parameter screen appears.

(R Reparts

Individual Training Status
Enter Report Criteria

Mame: | SewchByEnp D | Sesrch By Name

Date In Cycle: |:|1-:En:.1:-:-: bl |
Riport Formit |F1:'F -|

st |

RETURHK T REPORT MERL) |

Figure 10-25 Individual Training Status Parameter Screen

Step 3. Use either the Search By Emp 1D or the Sear ch By Name button to enter the
individual’ s name in the Namefield. These buttons activate alist of values dialog box
from which the individual’ s name is selected.

The name appears in the text box.

Step 4: Usethe button to define the Date in Cycle for the report.
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Step 5: Click the Submit button.

The Training Status Individual report appears similar to the following:

Training Status Individual Report
130-01-01 BELLINGHAM
WL QF UNITED STATES 1160794  ALBERT, MAGGIE M
= * COAST GUARD
w AUXILIARY Date in Cycle 14 JAN 2003
Member 1169784 130-01-01 ALBERT, MAGGIE M Competency AID TO NAVIGATION VERIFIER
Task Current # Complete # Req'd Cycle Due Date
! Y 1 1 P Parmanant
Member 1169784 130-01.01 ALBERT, MAGGIE M Competency BOAT CREW CREWMEMBER
Task Current # Complete # Req'd Cycle Due Date
I ¥ 1 1 A[C) 31-DEC-2003
¥ 1 1 AIC) 31-DEC-2003
¥ SAS) 15-DEC-2004
¥ A[C) 31-DEC-2003
¥ A[C) 31-DEC-2003
U HOURS M &  AC) 31-DEC-2003

Figure 10-26 Training StatusIndividual Report Screen

NOTE: Thisreport lists tasks by competency, and a color-coding scheme is used to indicate the
status of all listed tasks. Green text indicates the task’ s requirements have been
completed for the current cycle. Black text indicates the task’ s requirements have been
completed for the previous cycle, but the requirements for the current cycle are not yet
complete. Red text indicates that the task’ s requirements have not been compl eted for
either the current or previous cycle. The Cyclefield indicatesif the currency of a task
is based on the January 1 calendar year or based on a sliding scale, which means the
due date is based on the date the task was last completed. (C) indicates the currency is
based on the calendar years, and (S) indicates the currency is based on a sliding scale.

Step 6: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the[Xl at the upper right-hand corner of the
window.

The window closes and the Individual Training Status Screen appears.

10.8.2 Individual Training Record Report

Run an Individual Training Record report to retrieve an individual’ s training record within a
defined period. Perform the following steps to run this report:

. . REPORTS
Step 1: Fromthe TMT Main Menu, click the button.

The Reports menu appears.
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Tiawmiing Recoid

Step 2: Click the button under Individual.

The Individual Training Record Criteria screen appears.

Individual Training Record
Report Criteria

Mame: |

Bugin Date: | cartw |
End Date: priec o caenaw |
Report Format [0 =]

ST |

RETURM TO REFORT MR |

Geasech By Eng D | Sessroh By bisre

Figure 10-27 Individual Training Record Criteria Screen

Step 3: User either the Search By Emp 1D or the Sear ch By Name button to enter the
individual’s name in the Name field. These buttons activate alist of values dialog box

from which the individua’s name is sel ected.
The name appears in the text box.

Step 4: Usethe buttons to define a Begin Date and End Date for the report.

The selected dates appear in the text boxs.
Step 5: Click the Submit button.

The Individual Training Record report appears, similar to the following:

Individual Training Record Report

130-07-08 HAYDEN ISLAND
1174174 ANDERSON, KENNETH

. 8 UNITED STATES
e COAST GUARD
AUXILIARY Begin Date: 02 APR 2002 End Date: 27 JUN 2002

Member 1174174 130-07-06 ANDERSOMN, KENNETH T
Diiration
Task Instruciar {hrs) Completion Dat  Remarks
10 APR 2002
15 APR 2002
A0 LI 2
12 JUN 2002

(BOM) PARS A TOWEINE TO ANOTHER BOAT

[PWE) DISMOUNT AND REMOUNT PWE IN DEEP WATER
(PAWE) MANEUVER THROUGH BUGYED SLALOM COURSE
MAVIGATION RULES CUALIFECATION EXAM

b wE

Figure 10-28 Individual Training Record Report Screen
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Step 6: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the[X] at the upper right-hand corner of the
window.

The window closes and the Individual Training Record Criteria screen appears.

10.8.3 Individual Certifications Report

Run an Individual Certifications report to retrieve alist of certified and non-certified
competencies associated with an individual. Perform the following steps to run this report:

Step 1. Fromthe TMT Main Menu, click the o button.
The TMT Reports menu appears.
Caitilicationg
Step 2: Click the button under Individual.

The Individual Certifications Report Criteria screen appears:

"sy Reporis

Individual Certifications
Report Criteria

Hame: | Sewch Dy Erp D | Sewch oy e |

Fo pron F ol ||' T "'I

asar |

RETURM TO REPORT MENLU |

Figure 10-29 Individual Certifications Report Criteria Screen

Step 3: User either the Search By Emp 1D or the Sear ch By Name button to enter the
individual’s name in the Name field. These buttons activate alist of values dialog box
from which the individual’ s name is selected.
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Step 4. Click the Submit button.

The Individual Certifications report appears, similar to the following:

" UNITED STATES
COAST GUARD
AUXILIARY

AIR FIRST PILOT

AIRCRAFT COMMANDER
80AT CRE
BOAT CREW CREWMEMBER

AID TO NAVIGATION VERIFIER
INSTRUCTOR

1174174

Individual Certifications

130-07-06 HAYDEN ISLAND

Date Qualified

PERSONAL WATERCRAFT OPERATOR M16794.54

V]

1
o1

")

JAN 1936
ALIG 1973

ANDERSON, KENNETH T

Status
Mot Qualified
Mot Qualilied
Mot Quzlified
Mot Qualified
Mot Qualified
Mot Qualifie
Mot

Last Updated

31 MAY 2002
31 MAY 2002
31 MAY 2002
31 MAY 2002
31 MAY 2002
31 MAY 2002
31 MAY 2002
01 JAN 1996
M AUG 1973

Figure 10-30 Individual Certifications Report

Step 4: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the[X] at the upper right-hand corner of the

window.

The window closes and the Individual Certification Criteria screen appears.

10.8.4 Unit Training Status Report

Run a Unit Training Status report to retrieve the training status of all individuals at a unit.
Subunits may also be included in the report. Perform the following steps to run this report:

Step 1. Fromthe TMT Main Menu, click the

The Reports menu appears.

REPORTS

button.
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Training Status

button under Unit.

Step 2: Click the -

The Unit Training Satus Criteria screen appears.

Unit Training Status
Enter Report Criteria

Select Unitfs) to wiew in repon:

Date in Cycle; |'J:-w.'-:uu.- Calendsr |
Fmport Foamst |r"-'f ""l

soa |

RETURHK TO REFORT MERLU |

Figure 10-31 Unit Training Report Criteria Screen

Step 3. Click theEl button and, from the drop down list, select the unit that you wish to run the
report on. Y ou aso have the option to include all sub unitsin the report.

The name appears in the text box.

Step 4: Usethe button to define the Date in Cycle for the report.
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Step 5: Click the Submit button.

The Training Status Unit Report appears, similar to the following:

Training Status Unit Report

- LUNITED STATES 130-11-04 CANYON
= COAST GUARD
W AUXILIARY Date in Cycle 14 JAN 2003
Full Name 1172424  ANTRIM, GLEN W Unit Number 130-11-04
Competency ADMINISTRATIVE PROCEDURES (APC)

Task Current # Complete # Req'd Cycle Due Date

1 P Parmanent

Competency AID TO NAVIGATION VERIFIER
Task Current # Complete # Req'd Cycle Due Date

1 P Parmanent

Competency BOAT CREW COXSWAIN
Task Current # Complete #Reg'd Cycle Due Date
' 1 1 5-A(S) 17-JUL-2005
1 A{C) 31-DEC-2003
1 AC)  31-DEC-2003
1 AC) 31-DEC-2003
1 AL} 31-DEC-2003

£ | ; L 1 5-A[C) 31-DEC-2005
U HOURS N 0 8 AL} 31-DEC-2003

Figure 10-32 Training Status Unit Report Screen

NOTE: Thisreport lists tasks by competency, and a color-coding scheme is used to indicate the
status of all listed tasks. Green text indicates the task’ s requirements have been
completed for the current cycle. Black text indicates the task’ s requirements have been
completed for the previous cycle, but the requirements for the current cycle are not yet
complete. Red text indicates that the task’ s requirements have not been completed for
either the current or previous cycle. The Cyclefield indicatesif the currency of a task
is based on the January 1 calendar year or based on a dliding scale, which means the
due date is based on the date the task was last completed. (C) indicates the currency is
based on the calendar years, and (S) indicates the currency is based on a sliding scale.

Step 6: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the (%I at the upper right-hand corner of the
window.

The window closes and the Unit Training Satus Criteria screen appears.

10.8.5 Unit Training Record Report

Run the Unit Training Report to retrieve training records for individualsin aunit within a
defined period. Subunits may aso be included in the report. Perform the following stepsto run
athisreport:
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Step 1. Fromthe TMT Main Menu, click the

The Reports menu appears.

REPORTS

Traimiing Fecond

Step 2: Click the

button under Unit.

The Unit Training Record Report Criteria screen appears:

Unit Training Record

Report Criteria

*For reasonable report length uze cycle of no more than 1 month.

Select Unit(s) to view in report:

SLIEMIT

Begin Date: || Calendar |

End Date: |17"-JU|--2|302 Calenclar |
Report Format I PDF 'I

[

RETURN TO REFORT MERMLU |

button.

Figure 10-33 Unit Training Record Criteria Screen

Step 3: Click theEl button and, from the drop down list, select the unit that you wish to run the
report on. You also have the option to include all sub unitsin the report.

Step 4: Usethe buttons to define a Begin Date and End Date for the report.
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Step 5: Click the Submit button.

The Unit Training Record Report appears, similar to the following:

- Unit Training Record Report
b UNITED STATES
NG COAsT GUARD 130-07-06 HAYDEN ISLAND
AUXILIARY Begin Date: 02 APR 2002 End Date: 25 JUN 2002
Full Name: 1174174  ANDERSON, KENNETH T Unit Number: 130.07.06
Duration
Task Inatrscton {hrs) Completion Date Remarks
(PWE) DESMOUNT AND REMOUNT PWG IN DEEP WATER 1 15 APR 2002
(PWE) MANELWVER THROUGH BLOYED SLALOM COURSE 1 10 JUN 2002
MAVIGATION RULES QUALIFICATION EXal 1 12 JUMN #0402
Full Name: 1183318 BALL, ROSE W Unit Number: {30-07-06
Diuration
Task instruetor {hray Coempletion Date Remarks
{PWC) CHERMOUNT AMND REMOUNT FWE IN DEEP WATER 1 15 AFR 7002

Figure 10-34 Unit Training Record Report

Step 6: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the (%] at the upper right-hand corner of the
window.

The window closes and the Unit Training Record Criteria screen appears.

10.8.6 Unit Certifications Report

Run a Unit Certifications report to retrieve arecord of certified and non-certified competencies
associated with individuals at aunit. Subunits may also be included in the report. Perform the
following steps to run this report:

. . REPORTS
Step 1: Fromthe TMT Main Menu, click the button.
The Reports menu appears.
Certifications
Step 2: Click the button under Unit.

The Unit Certifications Report Criteria Screen appears:
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= Regiorts

Unit Certifications
Report Criteria

Seloct Uniis) io wow n repaort;
I - |
Report Format |FOF -
_smr_|

RETLURMN TO REFORT MEML |

Figure 10-35 Unit Certifications Report Criteria Screen

Step 3: Click theEl button and, from the drop down list, select the unit that you wish to run the
report on. Y ou also have the option to include all sub unitsin the report.

Step 4: Click the Submit button.

The Unit Certifications report appears, similar to the following:

- UNITED STATES Unit Certifications
- = COAST GUARID 130-11-01 BOISE
ey AUXILIARY
MNama: 1172517 CARDN, EITWIN L Uit Nigmbas: 130-11-01
Competency Dade Ouabified Status Last Update
AT CREW COXSWAIN Mot Cualifisd 24 JUL 2000
24 JUL 2000
Mami: 1169848 CARDN, SHIRLEY R Uit Hiambasr: 130-11-01
Compobency Date Quabified Stabus Last Update
B AEWY CUS WAL I 24 JLIL 300
24 JUL 2000
Hame: 1172445  COLE, SHIRLEY L Uit Mumber: 130-11-01
Compatancy Date Cuakilisd Statis Las Update
ADMIMNISTRATRIVE FROLZDURES (&AL M Jualiteed M JaM 1284
B HEW CREWMEMBER Mod Dl deed 03 JLIL A0
. Mt Cuslifier R AP 1980

Figure 10-36 Unit Certifications Screen
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Step 5: Once you have done what you wish with the report (for example, printing, saving to disk
for later use), close the report by clicking the[X] at the upper right-hand corner of the
window.

The window closes and the Unit Certifications Criteria screen appears.
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ACTIVITY LOGS BUTTON FLOW CHARTS
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ACTIVITY LOG

ATON PATROL (BOAT)

RESOURCES

PICK LIST

SELECT
RESOURCE

START TIME

ENTER TIME/DATE
FER FORMAT
SHOWN

ACTIVITY

PICK LIST

LA

b

STATUS

PICK LIST

e

A

SUB-ACTMITY

PICK LIST

OPS

PICK LIST

L

ATON

PICK LIST

SUB-MISSIONS

FEDERAL

PICK LIST

OPERATION

AS DIRECTED

¥

FICK LIST

QPCON

DISTRICT
NUMBER

Page 1 of 4

Balact fadlity by clicking on it. Selected
fecility ks highlighted s bBlue

Enter MISSION START Date-Time-Group (DT3E)
Format le 0D HHMI MON ¥YYY

Example: 8 February 2002 at 030 would be
antered as OB 0920 FEB 2002

U = Undensay

A= ALPHA

OPS = Operaticns

ATON Patrel

Cholces are:

BRIDGE - Bridge Adrnintstration
FEDERAL - Federal Alds to Mevigation
PRIVATE - Private Alds to Navigation

[=la o]

ACTIVITY LOG
DETAILE

4 March 2002, Revislon 1
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ATON PATROL (BOAT)

DETAILS
MISSIOM
DETAILS

LOCATION
ASBISTS
PATROL STATUS
WATERS

3

|: Assfgﬁ,méms Ly PICK LIST Select crew members by highlighting thelr narmes.
SELECT CREW HIMT: Use *Search for Person® by typing their last
MEMBERS niame only [n the window,

v

ACTION

Use the = button to move selected crew members
WMOVE SELECTED from left 1o right.

CREW MEMBERS HINT: Oz mot use the == bution which moves
FROM LEFT TO Bvary une to the right
RIGHT
ACTION

Click on the ® key and select appropriate positon,
SELECT |.&. coxswaln, boat crew member, etc. for each
CREW POSITIONS crenw member selectad

SAVE

TASKS p SELECT TASKS
TASK CAPTURE
Select only i training oc- ALS APPROPRIATE

cummed. Otherwise skip and go GO TO PAGE 3
1o Activity Logs, page 3

Fage 2 of 4 d March 2002, Revislon 1
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ATON PATROL (BOAT)

TASH CAFTURE

ACTION

INSTRUCTOR
DURATION IN HOURS
DATE COMPLETED
REMARKS

Enter the name of the Instructor.
Enter duraton in whole hours.
Enter date completad.

Enter any remarks

v

Highdlght eligible members and move them

ACTIVITY LOGS

START TIME

ACTMITY

Enter MISSION END Date-Time-Group (OTE)

Example: 8 February 2002 at 0820 would be

3
STATUS

i

ACTION
MOWVE ELIGIBLE T
PARTICIPATE o the right.
FROM LEFT TO RIGHT
ENTER GRADE
ACTION
COPY WITH
CREW
ENTER TIME/DATE
PER FORMAT Format i DD HHMI MOM Y'Y
SHOWN entered as 08 0520 FEB 2002
PICK LIST
Eabd EGM = End of Mission
PICK LIST
c N { ]
1 Sub-Actiity
C = CHARLEY GO TO PASE 4
Page 3 af d

4 March 2002, Revislon 1
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ATON PATROL (BOAT)

SUB-ACTIVITY

PICK LIST

EOM

MISSION

PICK LIST

MO ENTRY
REQUIRED

SUB-MISSIONS

PICK LIST

N3 ENTRY
REGLIRED

OPERATION

PICK LIET

AL DIRECTED

OPCOM

FICK LIST

ki

DISTRICT
NUMBER

APPROVALS

Page 4 of 4

EGM = End of Mission

Highiight the risslon shown in the®Unapproved
Activities™ window you want to approve by
clicking on the appropriate line. Remember to
highlight botn the START MISSION line as well
as the EMD OF MISSION line.

Click on UP and the mission ks moved to the
“Approved Acthities” window.

4 March 2002, Revislon 1
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PUELIC EDUCATION (PE)

ACTIMITY LOG

RESOURCES PICK LIST Select the unit reparting
LUMIT
L
| Enter MISSION START Date-Time-Group (OT3E)
[ START TIME ] » E“;EE Fré":f,,lﬁ?ni Format ls B0 HHMI MON YYYY
SHOWN Example: § February 200@ st 030 would be
[ entered as OB 0820 FEB 2002
ACTIVITY PICK LIST
UPE UPE = Conduct Public Education course
3
STATUS PICK LIST
A A= ALPHA
SUB-ACTIVITY PICK LIST
UPE UPE = Conduct Public Education courss
L
UPE UPE = Conduct Public Education course (04)
SUB-MISSIONS FICK LisT
ENTER
COURSE CODE For COURSE CODE see ligting on pege 3
CORFERATION FICK LIST 30TO
. . ACTIVITY LOG
AS DIRECTED DETAILS
¥
OPCON PICK LIST
DISTRICT
MUMBER
Fage 1af3 4 March 2002, Revision 1
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PUBLIC EDUCATION (PE)

ACTVITY LOG ENTER
DETAILS
Sae Mote 1
on page 3

c EEW PICK LIST Select crew members by highlighting thelr names.
ASSIGHNMENT HINT: Use *Search for Person® by typing their last
SELECT CREW name cndy Inthe window.
MEMBERS
AETION Use the = button to move selected crew meambers
MOVE SELECTED from left to right.
CREW MEMEERS HIMT: Do mot use the == bution which moves
FROM LEFT TO every one ko the right
RIGHT
ACTION Click on the ¥ key and select appropriate positon,
SELECT &, INSTRUCTOR, ASSISTANT INSTRUCTOR,
CREW POSITIONS atc for each crew member selected

| DOES NOT APPLY X
TO PE — s  APPROVALS

Page 2of3 4 March 2002, Revison 1
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PUBLIC EDUCATION (PE)

Public Education Course Codes:

B10L Boating Skills and Seamanship (10 w013-L)
B13L Baating Skills and Seamanship (13-L)
Ba&L Boating Skills and Seamanship (6-L Core)
B Boating Skills and Seamanship (7 o 8-L)
BCN Baslc Coastal Mevigatkon (8-L)

BaC Boating Safely (4-L)

AN Advanced Goastal Mevigaton [14-L)

MEA Maticnal Board Authorzed 1 Lesson (1-L)
OWT Om The Water Tralning

PEABC Americas Boating Course

PEBF Baating Fun

PEGPS Global Positoning Systam

PESF Salling Fundamentals

FEWE ‘Waypoints Course

FWC Fersonal Watercraft Course

STATE State Boating Course

SAILING Let's Go Salling

Mote 1: Public Education Details:

Public Education Detalls are entared only at the lzst dass sesslon of the course belng taught. But do enter the
nurmiber of HOURS taught after every dase sesshon for the duration of the course.

Mumber of Enrclless

Tatal Nurnber of Graduates

State Boating Course

Tatal Number of Enralless 17 and under

Tatal Nurmber of Graduates 17 and under

State Class Taught in (Tweo letter abravation of the State)

Page 3af 3 4 March 2002, Revision 1
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RADIO MISSION - MARINE PATROL (RADIO)

ACTIVITY LOG

RESOURCES

BICK LIST

SELECT
RESOURCE

START TIME

ENTER TIME/DATE
PER FORMAT
SHOWHN

ACTIVITY

PICK LIST

TRANS

X

STATUS

FICK LIST

ik

A

SUB-ACTIVITY

FICK LIST

RADOE

L

FICK LIST

ALEMP

SUB-MISSIONS

PICK LIST

RADIKD

PICK LIET

OPERATION

AL DIRECTED

¥

PICK LIST

OPCOM

METRICT
NUMBER

Page 1 of 3

Highilight facility by clicking on It
Highilight Iz blue

Enter MISSION START Date-Time-Group (OT3E)
Farmat |z DO HHMI BON YYYY

Example: 8 February 2002 at 00 would be
entered as 08 0920 FEB 2002

TRAMS = On Watch

A= ALPHA

RADOP = Radio Operations

AUXME = Marine Patrols (04, 02, 03, 28, 33, 53)

RADIG = Radio Suppaort for Operationsl Misshons

GOTO

CREW
ASSIGMMENTS

4 Mardh 2002, Revison 1

AUXDATA Overview Guide, February 05, 2003

PageA -9



RADIO MISSION (RADIO)

Mﬁfﬁﬁ": TS PICK LIST Select crew members by highlighting thelr names.

SELECT CREW HIMT: Use “Search for Person® by typing their last
MEMEBERS name only In the window.
ACTION

Uga tihe > butbon 1o move selactad crew membars
MOVE SELECTED fram left to right.

CREW MEMBERS HIMT: Do not use the == button which moves
EROM LEET TO) evary one to the gt
RIGHT
ACTION

Click on the ¥ key and select NOT APPLICABLE
SELECT [only cholce)
CREW POSITIONS

L
ACTIVITY LOGS ACTION
COPY WITH
CREW
¥
END OF
MISSION TIME ENTER TIMEDATE Enter MISSION END Date-Time-Group (DTG,
FER FORMAT Format fs DD HHMI BMON ¥y
SHOWHN
ENDOF MISSION
EObd
€ CHARLIE ] SUB-ACTIVITY
30 TO PAGE 3
Page 2of 4 & February 3002, Original
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RADIO MISSION (RADIO)

SUB-ACTIVITY W PierLST
EMD OF MISSION
EOM
L
MISSION | PICK LIST
MO ENTRY
REQUIRED
F
SLB-MISSIONS PICK LIST
WD ENTRY
REGUIRED
L
OPERATION FICH LIST
A% DIRECTED
¥
DISTRICT
MUMBER

Highlight the risston shown in the
"Unepprovad Activities” window you want o
APPROVALS approve by dicking on the appropriate line.
Remermnber to highlight both the START
MISSION line as well a8 the END OF MIS-
SI0N lime.

Click on UP and the mission s moved to the
“Approved Activites® window.

Page 3af 3 4 March 2002, Revison 1
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ACTIVITY LOG

SAFETY PATROL (BOAT)

FICK LIST

RESOURCES

SELECT
RESOURCE

L

START TIME

ENTER TIMEI/DATE
PER FORMAT
SHOWN

ACTIVITY

PICK LIST

uny

b

STATUS

FICK LIST

!

A

SUB-ACTMITY

PICK LIST

CPs

PICK LIST

ALIXME

SUB-MISSICNS

PICK LIST

SAFETY

PICK LIST

OPERATION

AL DIRECTED

¥

FICK LIST

OPCON

DISTRICT
NUMBER

Page 1 of 4

Select fadlity by clicking on it. Selected
fedility ks highlighted is blue

Enter MISSION START Date-Time-Group (OT3)
Farmat |s DO HHMI MOMN YYYY

Example: 8 February 2002 at 0430 would be
entered as 0B 0920 FEB 2002

U = Undersay

A= ALPHA

OPS = Operations

ALXME = Augiliary Marine Patrail

aaTo

ACTIVITY LOG
DETAILS

4 March 2002, Revislon 1
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ACTVITY LOG
DETAILE

3
CREW
ASEIGNMENTS

TASKS

Select only if training oc-
curmed. Otherwize skip and go
o Activity Logs, page 3

SAFETY PATROL (BOAT)

ENTER

MISSION
CETAILS

LOCATION
ASSIETS
BATROL STATUS
WATERS

PICK LIST

SELECT CREW
MEMBERS

v

ACTION

MOVE SELECTED
CREW MEMBERS
FROM LEFT TO
RIGHT

v

ACTION

SELECT
CREW POSITIONS

SELECT TASKS

Select crew members by highlighting thelr names.
HIMT: Uge “Search for Person® by typing their last
name cnly In the window.

Use the = button to move selected crew members
from laft to rght.

HINT: Do mot use the => button which moves
Every one o the right

Click on the ® key and select appropriate positon,
|.e. coxswalm, boat crew mamber, atc. for each
creny member selected

TASK CAPTURE
AS APPROPRIATE

Page 2 of 4

GO TO PAGE 3
4 barch 2002, Revision 1
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TASK CAPTURE

SAFETY PATROL (BOAT)

ACTION

INSTRUCTOR
DURATION IN HOURS
DATE COMPLETED
REMARKS

v

ACTION

MOVE ELIGIBELE TO
PARTICIPATE
FROM LEFT TO RIGHT

ENTER GRADE

ACTIVITY LOGS

START TIME

ACTMITY

b
STATUSE

iy

Enter the name of the Instructor.
Enter duration in whole hours.
Enter date completed.

Enter any remarks

Highlight aligible members and move them
b thee right.

Enter MISSION EMD Date-Time-Group (DTE)

Example: 8 February 2002 at 0820 would be

4 Mardh 2002, Revislon 1

ACTHIN
COPY WITH
CREW
ENTER TIME/DATE
PER FORMAT Format s DD HHMI MOM YYYY
SHOWN entered as 08 0920 FEB 2002
PICK LIST
Eabd EOM = End of Mission
PICK LIST
c ) ( ]
1 Sub-Actiity
C = CHARLEY GO TO PASE 4
Page 3 af d

AUXDATA Overview Guide, February 05, 2003
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ATON PATROL (BOAT)

SUB-AZTMITY

FICK LIST

EOM

MISSION

FICK LIST

NO ENTRY
REQUIRED

SUB-MISSIONS

PICK LIST

MO EMTRY
REQUIRED

OPERATION

PICK LIST

AS DIRECTED

DPCON

gy

FICH LIST

ETRICT
NUMBER

APPROVALS

Page 4 of 4

ESM = End af Mission

Highlight the misslon shown in the*Unapgrowved
Activities” window you want o approve by
clicking on the appropriate line. Rememier to
highlight botin the START MISSION line as well
as the END OF MISSION line.

Click on UP and the mission fs moved to the
“Approved Activities” window,

4 March 2002, Revislon 1
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VESSEL SAFETY CHECK (VSC)

ACTIVITY LOG

RESOURCES PICK LIST MNOTE: Fora complete listing of the “Pick
Lists” go to Table XX in this document or
LRI “List of Walues® on the screen.

X

”*"‘?IESETGF' ENTER TIMEIDATE
FER FORMAT
SHOWN
ACTITY FICK LIST

UAAS LNIT ADM

b

STATUS FICK LIST
A ALPHA
SUB-ACTIVITY FICK LIST

LAAS UMIT ADM

L
MISSION PICK LIST

VSC

SUB-MISSIONS FICK LIST

FE PRIVATE BOAT

OPERATION FICK LIST

OPCOMN FICK LIST

DISTRICT
NUMEER

e

AUXDATA Overview Guide, February 05, 2003 Page A - 16



VESSEL SAFETY CHECK (VSC) cont.

ACTWTY LOG
DETAILS
3
CREW ASSIGN- PICK LIST

MENTS
SELECT CREW
MEMEBERS

L
ACTION

MOVE SELECTED
CREW MEMBERS
FROM LEFT TO
RIGHT

¥

ACTION

SELECT
CREW FOSITIONS

L
TASKHS
DOES NOT AFPLY
FORVFCa | G0 TO ACTIVITY
LOGS

AUXDATA Overview Guide, February 05, 2003 PageA - 17



APPENDIX B
PRINTING REPORTS THROUGH
THE CITRIX SERVER
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To help your users with printing reports when connected through the CITRIX server (Internet
Users: Production Database), please let them know that they can save the file to their local
(client) disk drive by following the instructions below.

Select the reports button...

B [l Gap Jew

ect Email Directory....

AUXDATA Overview Guide, February 05, 2003 PageB - 2



Sgmn [ ey [lee

Select the appropriate flotilla...

Select “ Generate to File”, then appropriate type

Mkt 1]
1133507
1 188E0
181985
1amy
1EETE
11l
R 1252

| 18831
HATIg
| 1645
(R 1]
113 1
amm
1ITEE0

E-MAIL DIRECTORY
BSTATES

s I L AR 170-02-10 KODIAK FLOTILLA
TLLARY

VALLE, DELDRES & ° «GANEMTHEFTIALASHA RETs
Al E PHLP D <CnEsiTHE P TIALEEM A, HET -
HARMER, DOUSLAS E " «DHAVME RS DR ALADS A ETLS
FANBER KAREN [ o3BG DAE ALAGER FTLb
LW FETE H"™ <=

SHERSEH, SLITAKKE F° oAl SRR ATEE RFT
“HORETS, ALAN H ™ cALANDOR A HET>

“ERES HHMH M " oHHOC ERNSSTALAS KL FETs

TALY, BAROH T " IMMOCENTSFTALAE K NET
TACRILHAY, DERRIS A% o [T DV 5 LT KT

TEDRDW, WONTE E W "« KODIEEF KigFTiaLaE e, NET

43, JERHFER E " «JNE 5 EDL:

T3, JOF B« R DEAFARLIES 0RG

TTHWETER, LLKE A" <WATH YRETERG R0 RETS

TYWETER, MARK T* <WlATHYMEFEREEC] KET
TEAEEDWELL W T aRTRE KIS | HET

HEEES WHLENIE™ "h'l'lnl.'kl'“i‘tlﬂ.:-"'lt L]

"W DY EE, KERRETH R ® CanOr e PTHLASRA, ST

< iz SaRakES i " T e
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Select “Full Access’

o = B e (O |

IRECTORY
FLOTILLA

ey e It S I _FA A
4o e g b e 7t
t—l = i
Fepes  [EENEEE
Rl 4 b [RF P ETF) - -
i 1B IENSEN, | T b
RIS HONES &
1iBian? “JOHEL 8 :’:"‘""""'"“-"'
1ECHIRE WA, Ad S T ]
11Tas "W HIFHA J M i --~““
1R REDROA
“Wils, JENM
lnaan TR, O |
5
1 WIKETE E S
1165536 "WIHEVEI
AREE : "REYEE, JEWELL W " <WEWE HURERGC] NETS
1131597 *FEYES. “IKCERTE " :HEHEI'I.:HE‘E?I_’IIJ:T:-
113088 Sk DYEE, KENMNETH R® =S BNV EGFTIA Ak MET -
1170 Ak DYKE SARAHE " <SVANDTHERIPTIMATHA HET
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Select appropriate locations on CLIENT workstation...do_not select LOCAL

E-MAIL DIRECTORY
FO-02-10 KODIAK FLOTILLA

ATHEFTALATHA HET>
HEFTIRLATKA NET>

FCMIS ALASHA ED s

1 Cwcet [ OOda AL AT A, ETRI

1100
11H1985
17
T
i
I

11843
1182300
1164580
1177385
11315809
hRkjlr::]
117NN

“JERSERN, PUTANNE £ * =RLASKAN P TIBLASKA NET
JONEE, ALSNH " <8l ARDOR AR NETS

JOMES, BRWEN N ARNOCENTERPTIALASA NET>

"WAY AADR C " <KD ENTERPTIALASHA NETs
WENLERAY, DEMNE A ° <[MCKMUBRYEGE NET>
TRECADA, WONKTE ' 7 <KD AEFEQy PTIALATHA MET
WG, EMHIFER E " «lWC§HSFL EDLis

THG, MOV ET < MEDEAFAMLES DRG

"WYMEYER, LHE & «MATHYMEYEREOCI NET S
"NYMETER, MARK T° aWITHYNEVEREGTINET>
“RENESD, EWELL M" sWEREHUNERRGCI NET

‘REVES, VINCENT E ° «<WENEHURERGEI NET>

Ak OY¢E. FENNETH R " « 5 a0 Y KEEPTIALARKA MNET.

WA OEE. SARSH E - =Sy anDTE R PTAL AT HE T
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Save to the appropriate Client location

P oemail_deeclory Preeioss
fin Yem |ep
S | DA 7] + & cf E3- [~
WETYT — o E-MAIL DIRECTORY —
|2 CTMAGEMT I PHOGHESS
STt 21 TeME 170-02-10 KODIAK FLOTILLA
|| Lotz —I"WRIHT
| vt = e 35
7] Cuadlcd: ) b
EMTHEPTIALASEA NET
FHE P TIALASKA NET:
Flopsingt  |arusl_deechoy | Sapen I DLEk AL ATHA EDL>

Sawe 2 rpec |RITF " ATF)

Dol ALASKA, BT

z] e |

118ae0 JEMSEN, SUZANME £ <ALATHANGRFTIALATIA NET>

1181988 “JOMES, ALAM FL® <ALAMDOIMAA KGR HET > B

Haigy “JONES, BRIAN M° <RNOCENTEPTISLASKA MET>

HQxFE T, ASRORN L7 < PROCEMNTIRPTIALASKANET=

1 A TCMURRY, DEMMS A.° <[8CMURRY@ECLNET =

TaeEos “WEDROH, MONTE E'W." <k ODAKFREPTIALAS KA NET>

™G, JENNFER E " <RSP EDL-

RE L= WG, SOV ES e T DELF AMILES ORG=

#2300 WYMEYER, LLHE A" <MaTNYMEYERGECLNET >

154556 "NYMETER, MARK T" cMATHYNEYEREGEIINET:

Pl L “REVEE, JEWELL M." <MENEHUMEGGCI MET=

1131583 “REYES, VINCENT E.* «MEREHUMESGCI MET=

131088 =v&N OYKE, KENMETH R <5vANDYHEDPTIALASKA METS

ke “yal DYEE, SARAH B " <SnARDY KBS PTIALASESA HET> =
4 F
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